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1. Llenb n 3agayum ocBoeHUs1 AUCLMNIINHBLI (MoAayns)

Llenpto ocBoeHust mucuuIuinHbl «KanpoBslil ayaqum» sBiseTcs (GOPMHUPOBAHKE Y CTYICHTOB
KOMIETEHIIMI B 00JaCTH MPOBEACHHUS KAJPOBOTO ayJUTa Ha OCHOBE CHCTEMHO-OPTaHW30BaHHBIX
3HAHWH O HANPABJICHHUIX U COACPKAHWHU ayTUTOPCKOM AEATEIHLHOCTH B YIPABICHUN IEPCOHATIOM U
YMEHUI MPUMEHATh UX B MPAKTUYECKOM JeSTETHHOCTH.

3aia4uu TUCUUIUIMHBL

1. ChopmupoBarh y CTyAEHTOB YCTOHUYMBYIO MOTHBALMIO K HM3YYECHHIO JUCLUUIUIMHBI U
NOTPeOHOCTh B CUCTEMAaTU3UPOBAHHBIX 3HAHUAX B 00JIACTH KaJpOBOTO ayIUTA.

2. OBnaneHwWe CTyIEHTaMH TOHATHUHHBIM ammapatoM B 00JacTH KaJpOBOTO aydWTa,
NPUHIMIAMA 1 MEXaHU3MaMH ay JUTOPCKOHN JESTeIBHOCTH B YIIPABICHUH ITEPCOHAIOM.

3. ChopmupoBaTh MpEACTABICHUS O MPAKTHKE UCIIOIB30BAHUS U MEPCIEKTUBAX KaJpPOBOTO
aynTa B OPraHU3ALUIX Pa3HBIX Cep IeSITETbHOCTH.

4. CopmupoBaTh yMEHHS K TOAO0PY MHCTPYMEHTApHUs IPOBEIEHUS KaIpOBOT0 ayIuTa.

5. ®opmupoBaTh CHOCOOHOCTHP K AaHAJUTUYECKOW pabOTe IO M3YYCHUIO KaJpPOBBIX
IPOLIECCOB M KaAPOBOTO MOTEHIMAa OPTaHU3aLUH.

2. MNMepeyeHb NNaHMpyeMbIX pe3ynbLTaToB OOy4YeHusi No gucuMnnuHe (Moaynio),
COOTHECEHHbIX C nnaHupyemMbiMU pe3ynbTaTamMuM OCBOEHUsi obpa3oBaTeribHOM
nporpamMmbil

[TnanupyemMpIMH pe3ynsraTaMy OOydeHHS I0 AWUCIMIUIMHE SIBISIOTCS 3HAHWS, yYMEHHUS,
HaBBI KU, COOTHECEHHbIE C  KOMIETEHIMSAMM, KOTOpble (OpMHUpYEeT AUCUUIUIMHA, U
o0ecrieunBaroIie JOCTIDKCHNE IUIAaHUPYEMbIX DPE3yIbIaToB IO 00pa3oBaTeNbHONW IporpamMMme B
nenoM. [lepedeHp KommeTeHIUH, GOPMHUPYEMBIX B PE3YIbTaTe M3YUYEHUs TUCHUIUTUHBI (MOIYIS),
npuBeseH B Tadmmue 1.

Tabmuua 1 — Komnerenuuu oOydaromerocs, (GpopMupyeMble B pe3yiabraTe OCBOCHHUS

JUCUHUILTUHBI (MOYJIs1)
Haspanune OITOIT

BO, KOMHI:::HHHH ?(zih;};:gggzia [TnarnpyeMsle pe3yIbTaTel 00yIeHHS
COKpaIIeHHOe
38.03.02 [K-1 Brnanenne HaBBIKAMU | 3HaHuUs: HaIpaBJICHUS U COACPKAHUE
«MeHeKMeHT» HCTIONTB30BAHHUS ayIUTOPCKOH HeATETBHOCTH,

(b-MH) OCHOBHBIX Teopuil IPOLECChl IPYNIIOBOI JUHAMUKU
MOTHBALUH, JIUAEPCTBA U | VveHus: MPOBOAUTH AyAUT YETOBECUCCKUX
BIACTH IS  pELICHUs pecypcoB, noaoupaTh
CTpaTern4ecKux u MHCTPYMEHTapHi U MporpaMmy
OINepaTHBHBIX IPOBEJICHUSI KaJI[POBOTO ayJIHTA
YIPABIEHYECKUX 33114, & | Happiku:
TaKkKe JUI1 OpraHU3aliH
TpyIIoOBOH paboTEl Ha
OCHOBE 3HAHUSA
MPOLIECCOB  TPYMIIOBOI IIPUMEHECHUS OCHOBHBIX TEOPHUH
JVUHAMUKU U TPHHIUIIOB MOTHBALIUH JUISl pELICHUS
(dopmMHpoBaHus CTPATErHn4YeCcKNUX U ONEepaTHBHBIX
KOMaHJIbl, yMeHHe YIIpaBJICHYECKUX 3a]ad;
MPOBOJUTD ayuT OCYIIIECTBIICHUS AUArHOCTHKU
YeJIOBEUECKUX PECypCOB OpraHM3a-IHOHHOHN KyIbTypHI
u OCYIIECTBIIATH
JMarHOCTHKY
OpraHu3alMOHHON
KYJIBTYpBI

3. Mecto aucuumnnuHbl (MoaynsA) B CTPYKType OCHOBHOM obpa3soBaTesibHOM
nporpamMmbil



Huctunnuna «KaapoBeiii ayauT» OTHOCHTCS K BapMAaTHMBHOW YacTH Y4eOHOTO IUIaHa IO
HanpaBneHuto moArotoBku  38.03.02 Menemxkment (ypoBeHb OakanaBpuara). JlucuuminHa
3apepiaet popmupoBanue komrereHuu (ITK-1).

BxonubiMu TpeGoBaHUAME, HEOOXOAUMBIMHU AJIi OCBOCHHUS AUCLUIUINHBI, SIBJISETCS HATUYHE
y oOyyarommxcsi KOMMETEHIMH, C(HOPMUPOBAHHBIX TIPH M3YYEHUH JUCLHUIUIMH  W/WIH
MIPOXOXKACHUU MPAKTHUK « Y IIPaBICHUE IEPCOHATIOM.

4. O6bem gucumnnuHbl (Moayns)
O0BeM AUCHUIUIMHBL B 3a4CTHBIX CAWMHUIAX C YKa3aHHWEM KOJIMYCCTBA AKAACMHNYCCKHUX
94acoB, BBIZICJICHHBIX HAa KOHTAaKTHYIO paboTy ¢ oOydaronmmMucs (10 BUJaM y4eOHBIX 3aHATHI) U Ha

CaMOCTOSITEIIBHYIO padoTy, IPUBE/CH B TaOIHIIE 2.

Tabmuia 2 — O0miast Tpy10eMKOCTh JUCITUTITHHBI

Tpyno- OGbeM KOHTAKTHON paboTh (Yac)
CeMeCTp CMKOCTh
Hassanne f(iopqh:-l Hactp I/IETOPI(iO)C AynutopHas Breay u- CPC ?T?rihf
OI10I1 BO Y VIl 3 q)g)p YAHTOP TopHas
Hust ( > 3.E.) Bceero Tain
03D0)
nek. | mpak. | 1ma6. A KCP
38.03.02 000 | BalB 7 3 25 8 16 0 1 0 83 3
MeHepKMEHT

5. CTpyKTypa n cogepxxaHue aMcumnimvHbl (Moayns)

5.1 CtpykTypa aucumnnuHbl (Moayns) ana O®O

Tematuueckuil miaH, OTpaXaOIIUNA COEpKaHNE UCIUIUIHHBI (IEpEeYeHb Pa3JIeJIOB U TEM),
CTPYKTYpHUPOBAHHOE IO BHUIAaM Y4e€OHBIX 3aHITHHA C yKa3aHHEM WX OOBEMOB B COOTBETCTBHU C
y4eOHBIM IJIAHOM, TIpUBE/eH B Tadnuie 3.1

Tabmuma 3.1 — Pa3gensl nucuurmuiiHbl (MOIYs), BHIBI YY€OHOW JEATEILHOCTH U (DOPMBI

TeKymiero koutpos aiss OO

No HasBaume TeMbl Kon-Bo yacoB, oTBeicHHOE Ha dopma
Jlex IIpakT JIab CPC TCKYILETO KOHTPOJIS
Ha3nauenue u HopMaTuBHO-
1 | mpaBOBbIE OCHOBBI KaJIpOBOTO 2 4 0 20 Tecr, mokiaz, cooOLeHne
ayuTa
AyIUT TOKyMEHTAIIHOHHOTO Tecr, pasHoypoBHEBHIE
2 | obecrneueHus ACATEIHLHOCTH 10 2 4 0 20 >

3aJlaHusl, Kelc-3a1aua
YIPaBJICHUIO TIEPCOHATIOM ?

AyauT KaZipoBOTo NOTEeHIUAIa

Tecrt, pa3HOYpOBHEBbIE

3 2 4 0 20 Z
OpraHu3anum 3a/1aHus, Kelic-3a1aua
Tect, pa3HOYpOBHEBLIE
4 | Aymur KaapoBBIX TPOIIECCOB 2 4 0 23 »P Yp
3amaHus, Keic-3a1a4a
Hroro no radiauie 8 16 0 83

5.2 CopepxxaHue pasgenoB U TeM gucuunnuiel (moayns) ana OPO

Tema I Haznauenue u HOpMamueHo-npagogvle OCHOGbL KAOPOBO20 ayouma.

Copnepxanue TeMmbl: [loHsATHEe, Ha3HaYeHHWE W TIPABOBBIE OCHOBBI KaJpOBOTO aylHTa.
Hcropudeckuil acnekT KaapoBoro ayaura. IIpaBoBoe IOJIOKEHUE ayIUTOPCKUX OpraHW3alul
(MHIMBUIYaJNbHBIX ayIWTOPOB) W ayAupyeMbIX Jull. Vcrmonb3oBaHME KaJIpoBOro ayaura B



COBPEMEHHOM MEHE/DKMEHTE [UIsl pealu3alud KaJgpoBOM TMOJIUTHKA M  CTPATETUYECKOTO
yIpaBJICHUSI. .

@opMBl U METOABI TPOBEACHHS 3aHATHI MO TeMe, NpUMEHseMble 00pa3oBaTeIbHbIC
TEXHOJIOTHH: JICKITUN U MPAKTUYCCKHUE 3aHATUS B HHTEPAKTUBHBIX (pOpMax — JEKIIUU-TIPE3CHTAIUH.
3aKkperieHue OCHOBHBIX MOHSATUM W ONPENESICHUI, U3YUYEHHBIX Ha JIEKIMU. [ pynmnoBas IUCKyCCUs
I10 3aIaHHOM TEME.

Buasl camocTosTeIbHON MOATOTOBKU CTYJIEHTOB IO TEME: 3aKPETUICHHE TEOPETUUYECKOTO
Marepuania ¢ IOMOIIbIO MTPE3EHTALNM JIEKIHI, pEKOMEHIyEeMOI1 JINTEpaTyphl.

Tema 2 Ayoum OOKyMeHMAyuoHHo2o obecneyerus O0esmerbHOCmU No  YHPAGIeHUI
NepCOHAIOM.

CopnepxaHnue TeMbl: AyJUT KaJpoBOIO AEIONPON3BOACTBA. AyINUT PETIAMEHTOB COLUAIBHO-
TPYAOBBIX OTHOLIEHUN. AYIHUT periaMeHTaluu KaJpOBBIX MPOLECCOB: aHAIU3 CUCTEMBI OIJIATHI
TpyZa paOOTHHKOB, JKCIEpPTH3a JOKYMEHTAIlMH IO OXpaHe Tpyda, PErIaMeHThl 10 HalMy
COTPYIHUKOB, aTTECTAIIMHU, PAOOTHI C KaJIPOBBIM PE3EPBOM H JIp.

@opMBl U METOABI TPOBEACHHS 3aHATHI MO TeMe, NpUMEHseMble 00pa3oBaTeIbHbIC
TEXHOJIOTHH: JICKIIUN U MPAKTUYECKHUE 3aHATUS B HHTEPAKTUBHBIX (POpMax — JEKIUU-TIPE3CHTAIUH.
3akpernieHue OCHOBHBIX MOHATHH W OMpPEACNICHNUN, U3YUEHHBIX Ha JeKUUU. [ pyrmoBast TucKyccust
0 33JJaHHOU TeMe.

Buapl camMoCTOATENBHON MOATOTOBKH CTYAEHTOB IO TEME: 3aKPEIUICHHUE TEOPETUYECKOIO
Mareprajia ¢ MOMOIIBIO TPE3CHTAlMi JIEKIMH, PEKOMEHAYEMOU JIUTepaTyphl, MOJATNOTOBKA K
TECTUPOBAHUIO.

Tema 3 Ayoum xaopoeoeo nomeHyuaila opeaHu3ayuu.

Conepxxanrie Tembl: CyIIHOCTh HHTEJUIEKTYaJIbHOTO M YEJIOBEYECKOI0 KamuTaiga M HX
ctpykrypa. OrneHka dYemoBeueckoro kamurtaia. CymHOCTh, BUABI W COCTaBIISIONINE SJIEMEHTHI
TPYAOBOI0 MOTEHLKANA opraHu3anuu. OeHKa TPyA0BOro MOTEHIala opraHu3alun. Juarnoctuka
YIPaBICHYECKOTO M WHHOBAIMOHHOTO TMOTEHIIMAJa OpraHU3alui. AHAJIW3 CIHCOYHOTO COCTaBa
paboTHHKOB. OleHKa YKOMILJIEKTOBAHHOCTH KaJapoBoro coctaBa. OlieHKa 00pa30BaTeIbHOro U
npodecCHOHANFHO-KBATU(DUKAIIMOHHOTO ypPOBHSI TEpCcOHana. AHalW3 CTPYKTYphl KaJIpoOBOTO
coctaBa. OIllEHKa TEKy4YeCTH KaJpOB, NBIKEHHs paboueil cuibl. CoIuanbHO-TICUXO0JIOTHYECKas
JUArHOCTHKA TMIepCOHAla OPTaHU3allHH .

@DopMBI M METOABI TPOBEACHHS 3aHATHH 1O TeMe, NpPUMEHsSEeMble 00pa3oBaTeIbHBIC
TEXHOJIOTHH: JIEKIIMHA U TIPAKTUUECKHUE 3aHITHS B MHTEPAKTUBHBIX (POpMaxX — JCKIIUU-TIPE3CHTALINH.
3akpernyieHue OCHOBHBIX MOHATHM U ONpENeNIeHU, U3YYEHHBIX Ha JeKUUU. ['pymnmnoBas nuckyccus
10 3aJJaHHOM TeME.

Bunel camocTosITeTbHOM MOATOTOBKH CTYIEHTOB IO TE€ME: 3aKpEIUIeHHE TEOpPETHYECKOTO
Marepuaiga € MOMOIIBIO MPE3CHTAMN JIeKIUi, PEKOMEHIYEeMON JIUTepaTyphl, MOATOTOBKA K
TECTUPOBAHUIO.

Tema 4 Ayoum kadpoguvlx npoyeccos.

Copepxanne Ttembl: OmpeneieHue  ayiuTa KaIpoOBbIX — IPOILIECCOB, OOBEKT U
OpraHHU3aI[MOHHBbIE 3aJladyd JTAHHOTO ayJuTa, OCHOBHBIE COCTaBIsIOIIUE: 1) ayauT KaapoBOU
NOJIMTUKM OpraHu3anuy; 2) ayauT HaliMa M YBOJBHEHMS IE€pCOHaNa; 3) ayauT aJalTaluu
nepcoHana; 4) ayauT arTecTalnud, OOydYeHHs] W Pa3BUTHS IEPCOHANA; 5) ayIuT MOTHUBAIMH M
CTUMYJIUPOBAHUS TPyAa; 6) TMaTHOCTUKA OPTaHU3AIMOHHOW KYJIBTYPHI .

@opMBI M METOJBl TPOBEACHUS 3aHATHH 10 TeMme, NpUMEHseMble 00pa3oBaTEIbHbIC
TEXHOJIOTHH: JIEKIIUU U TIPAKTUYECKUE 3aHATUSI B UHTEPAKTUBHBIX (POpMax — JEKIUU-TIPE3CHTAIIUH.

Buapl camocToATeNbHOM MOATOTOBKM CTYACHTOB IO TEME: 3aKpEIJIeHHE TEOPETUYECKOrO
MaTepHaia ¢ MOMOILBIO MPE3EHTALMM JICKIIHI, PEKOMEHTyEMOM JTUTEPATYPHI.



6. MeToauyeckue ykasaHUsl MO OpraHM3aumMmn U3yvyeHUs ANCLUNNUHBbI (MoAayns)

OfHUM M3 OCHOBHBIX CIIOCOOOB MPOBEPKU M OLIEHKH 3HAHUH CTYAEHTOB MO AMCLUIUINHE
ABJIIETCS YCTHBIM ONpOC, MPOBOAUMBIN Ha CEMHUHApPCKUX 3aHATHAX. [loAroroBka K ompocy
IPOBOJUTCS B XOJ€ CaMOCTOATENBHOM pabOThl CTYJEHTOB M BKJIIOYAET B ceOs MOBTOPEHUE
IPOMIEHHOIO MaTepHuaja M0 BOIpocaM NpeAcToAlero omnpoca. IloMrnMo ocHOBHOro marepuana
CTYIEHT JOJDKEH M3YyYUTh JOIMOJHUTEIHHYI0 PEKOMEHIOBAHHYIO JUTEPATypy W HMH(OPMAIHIO IO
TeMe, B TOM YHCIIe C MCIOJb30BaHUEM MHTepHeT-pecypcoB. B cpenHem, MOAroToBKa K yCTHOMY
OIpoCy IO OJHOMY CEMHMHAPCKOMY 3aHATHUIO 3aHUMAaeT OT 2 10 3 4YacoB B 3aBUCUMOCTH OT
CJIOHOCTHU TEMbI M1 0COOEHHOCTEN OpraHU3alK CTYIE€HTOM CBOEH CaMOCTOSITENIbHOU pabOThl.

Onpoc mnpeamonaraeT yCTHBIM OTBET CTyIA€HTa Ha OJWH OCHOBHOM M HECKOJBKO
JIOTIOJIHUTEIIBHBIX BOIMPOCOB IpenojaBaTena. OTBET CTyAeHTa JAOJDKEH IPEICTaBiIsATh COOOU
pa3BEPHYTOE, CBS3aHHOE, JIOTMUECKH BBICTPOEHHOE cooOuieHne. Ilpu BbICTaBIEHUU OLIEHKU
IIpernoAaBaTe/lb YYUTHIBAE€T NPABUIBHOCTH OTBETA IO COAECPKAHHUIO, €ro IOCIEA0BaTEIbHOCTD,
CaMOCTOSITENIBHOCTh CYKJIEHUH M BBIBOJOB, YMEHHUE CBSA3BIBATH TCOPETHUECKHUE IOJIOKEHUS C
IPaKTUKOH, B TOM 4KCIIE U ¢ Oyayliel NpopeccnoHaIbHOM 1S TeNTbHOCTBIO.

Yxka3aHus 1o NoAroToBKe J0KJIaAa

Jokian nomkeH colepkaTh HMH(OpPMAIMIO W3 Pa3IMYHBIX HCTOYHUKOB, CTPYKTypa
pedepara: BCTyIUIEHHE, OINpENEieHUE IpeaMeTa BBICTYIUICHHs, H3JI0KEeHUE (ONpOBEpKEHHeE),
3akmoueHre. OdopmileHHe: TUTYIIBHBIN JHCT, 00beM — 3-5 CTpaHUI] IEYaTHOTO TeKCTa, MPHPT 12,
uHTEepBan 1,5, moss mo 2 ¢M, CIMCOK UCTOJIb30BAHHBIX HCTOYHUKOB — HE MEHEE 3-X.

OcoOenHocT opraHu3anuu 00y4eHHs1 VISl JIHI ¢ OTPAHHYEHHBIMH BO3MOKHOCTAMH
310POBbSI  HHBAJIN/0B.

[Tpu HeoOxoauMocTH OOyYarOIUMCST U3 YHUCIA JIHMI C OTPAaHUYEHHBIMH BO3MOKHOCTSAMH
3I0POBbS 1 MHBAJHJIOB (T10 3asBJICHUIO 00YYaroIerocs) npeaocTapisercs yueoHas nuhopmarus B
JOCTYIHBIX OopMax ¢ y4ETOM UX UHIUBUAYAJIbHBIX MCUXOPU3NUECKIX OCOOCHHOCTEH:

- JJIs UL ¢ HApYUIEHUSIMU 3pEHUs: B Ne4aTHON (GopMe yBeIHMUeHHbIM MpudTOoM; B Gpopme
AIIEKTPOHHOI'O JIOKYMEHTA; VHAUBHU1yaJIbHbIE KOHCYJIBTalluH c IPUBJICYEHUEM
TU(IIOCYPIOTIEPEBOUNKA; UHIMBUAYAJIbHBIE 3aaHNs, KOHCYJIbTALUU U JP.

- 17151 JIMIL C HapYLICHUAMH CyXa: B Ie4aTtHoi gopme; B (hopMe IEKTPOHHOTO IOKYMEHTA;
MHAVBUAYaJIbHbIE KOHCYIBTAIlMM C PUBJICYEHUEM CYypIONIEpEBOAUNKA; UHIMBUYaJIbHbIE 3a/1aHNUS,
KOHCYJIbTAIlH U JIp.

- s AL ¢ HApYIIEHUSIMH ONOPHO-ABUraTEeIbHOIO anmnapaTa: B nedaTHoi (opme; B popme
AIIEKTPOHHOTO JOKYMEHTA; MHIMBUIyalIbHbIE 3a/1aHuUs1, KOHCYJIbTALUU U JIP.

7. ®oHA OUEHOYHbIX CpeacTB ANs NPOBeAEHUs TeKyLero KOHTpons w
NPOMEXyTO4YHOM aTTecTauum odyyaroLwmMxca no gucuunnuHe (moaynio)

B cootrBerctBum ¢ TpeboBanusmu DPI'OC BO mis  arrectanuu  oOydaromuxcs Ha
COOTBETCTBHME UWX TIEPCOHAIBHBIX JIOCTHKCHUN IUIAHUPYEMBIM pe3yJbraraM OOy4eHHsS TI0
JTUCHHUIIJINHE CO3MaHbl  (DOHIBI OLEHOYHBIX CPEACTB. THUIOBBIE KOHTPOJIbHBIC 3a/IaHMSI,
METOJIMYECKUE MATEPHAIIBI, ONPEACIISIOIINE NPOLEAYPhl OLIEHUBAaHUS 3HAHWW, YMEHHUI U HABBIKOB,
a TaKXKe KPUTEPUH M TOKa3aTelIH, HEOOXOAMMBIC ISl OLICHKHM 3HAHWM, yMEHWW, HABBIKOB H
XapakTepu3yromue 3Tanbsl GOpMUPOBAHUS KOMIETEHIIMN B MPOIECCE OCBOCHHUS 00pa3oBaTeIbHON
porpamMmel, npeacTasiaeHsl B [Ipunoxenun 1.

8. YyebOHO-meTOAMYECKOE U UWH(pOpPMaLUMOHHOEe obecnevyeHne AUCLUNIIUHBI
(moayns)

8.1 Ocnoenasa numepamypa
1. Bamummn, E. H., OCHOBBI KaJIpOBO# MOJUTUKHA U KaPOBOTO IJIAHUPOBAHUS : yueOHOE



noco6ue / E. H. Bamumun, U. A. BanoBa, B. H. [TynseBa. — Mocksa : Pycaiinc, 2023. — 118 c.
— ISBN 978-5-466-01791-5. — URL: https://book.ru/book/946797 (mata oOpamieHus:
26.02.2024). — TekcT : 2NEeKTPOHHBIH.

2. Tox obm. pen. Porunoii JI.B. KAJJPOBAS ITOJUTHUKA U KAJIPOBBIA AVIIUT
OPTAHU3AIINU. YueOuuk st By30B [DnekTpoHHBIN pecype] , 2021 - 478 - Pexxum pocryna:
https://urait.ru/book/kadrovaya-politika-i-kadrovyy-audit-organizacii-479808

3. UynanoBa Oxcana JleonnmoBHa. KoHcantuHr mepcoHasia : YdeOHOe mocoOme
[DnexTponnsIil pecypc] , 2019 - 196 - Pexxum noctyna: http://znanium.com/go.php?id=1015857

8.2  Jlonoanumenvnaa numepamypa

1. Kwubanoga, JI. H., Yipasienue nepconanom. : yaeoHoe nmocodue / JI. H. Kubanona, A.
. KubanoB. — Mocksa : KuoPyc, 2022. — 201 c¢. — ISBN 978-5-406-08662-9. — URL:
https://book.ru/book/940642 (nata ob6pamenus: 26.02.2024). — TekcCT : 7IEKTPOHHBIN.

8.3 Pecypcovt ungpopmayuonno-menekommynukayuonnou cemu ""UHnmepnem',
6KNI04as npogeccuonanvuvie 0a3vl OAHHLIX U UHOOPMAUUOHHO-CHPAGOUHDbLE
cucmembsl (npu HeobX00UMOCmu):

1. Undpopmannonno-cnpaBouynast  cucremMa  «Koncymprant  [lmocy  —
http://www.consultant.ru/

2. MacwunoBa, Mapuna ['puropreBra. Kaapossiii aynut : 31eKTpoHHOE ydaeOHoe rmocodue /
BrnaauBocTok. roc. YH-T 3KOHOMHUKH U cepBuca - BraguBoctok : M3a-s8o BI'YOC , 2019. Pexum
noctymna - https://elib.vvsu.ru/book/id/860493020/kadrovyi_audit

3. CoobmectBo HR menemxepor - HR-Portal [http: www.hr-portal.ru]

4. CnpaBouHo-mipaBoBas cucteMa «["apant» - Pexxum nocryna: http://www.garant.ru/

5. OnektponHass OubOnuoreunas cucreMa ZNANIUM.COM - Pexum poctyma:
http://znanium.com/

6. DOnexrpoHHo-6uOnMMoTEeyHas cucrema "BOOK.ru"

7. DOneKTpoHHO-0MOMMoTeuHast cuctema usgatenberBa "HOpaiit" - Pexxum mocryna:
https://urait.ru/

8.  Open Academic Journals Index (OAJI). IIpodeccuonanvuas 6aza gaHHBIX - Pexxum
noctyna: http://oaji.net/

9. [Ipesunentckass Oubnmoreka wm. b.H.Enpnmua (6a3a maHHBIX —pa3IudyHBIX
npodeccuoHaIbHbIX o0nacteil) - Pexxum nocryna: https://www.prlib.ru/

9. MaTepnanbHO-TEXHUYECKOE OobecnevyeHne AMCUUNINHbI (MoAaynsl) U NepevYeHb
MH(POPMALIMOHHbIX TEXHOJOrM, ncnonb3yeMbix npwm ocyLlecTBeHun
obGpa3oBaTeNnbHOro npouecca no gucuunnuHe (moaynio) (npu Heo6XxO0ANMMOCTH)
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OKpaH HaCTEHHBIN PyJIOHHBIN

IIporpamMmHO€e 0OecIIEYEHHE:
Microsoft Windows XP Professional w/SP3 32-bit Russian

10. CnoBapb OCHOBHbIX TEPMUHOB



AYAUT — IpEeINPUHAMATETBCKAS JEATEIHPHOCTh TI0 HE3aBHCUMOM MIPOBEPKE OyXTalITepCKOTro
ydeTa U (PMHAHCOBOIM OTYETHOCTH OpPTraHU3alui M MHIUBUIYaTbHBIX MPEAIPUHUMATENCH.

AyauT nepcoHajia (KaapoBblii) — HHCTPYMEHT YIIPABJICHUS KaIPOBBIMU MPOIIECCAMH.

AyauTopckHe 10Ka3aTebCcTBA — HHPOpPMAIHs, MOydYeHHasl ayIUTOPOM IPH MPOBEICHUU
MPOBEPKU, U pe3yJbTaT aHalu3a yKa3aHHOW HH(OpPMAIMHM, Ha KOTOPHIX OCHOBBIBACTCSI MHEHUE
ayauTopa.

AyauTopckasi  IOKyMeHTauus —paboune MaTepuanbl —aygUTOpa, COJAEp Kalue
uH(POPMAIIMI0O O pe3yibraTaX M BBIBOJAX, CHEIAHHBIX HAa OCHOBE TMOJNYUYEHHBIX ayIHTOPCKUX
JIOKa3aTeNbCTB.

AyauTOpCKOE 3aK/I4YeHue — O(UIMANBHBIA JOKYMEHT, MpeJHa3HAYCHHBIA s
ayAMpyEMBbIX JIUL], COCTaBJICHHBII B COOTBETCTBUU CO CTAHIAAPTOM M COJAEP>KAILUM BBIPAXKEHHOE B
YCTaHOBJIEHHON (hopMe MHEHHUE ayAUTOPa O IOCTOBEPHOCTHU PA3INYHON OTYETHOCTH.

BHeminuii ayniuT — AESITENFHOCTh HE3aBUCHUMBIX JKCIEPTOB, HampaBleHHAas Ha OLECHKY
MPaBUIILHOCTH BEJICHUS KAJPOBOTO YUeTa M Ka4eCTBA OTYETHOCTH IO KaJpaM B OpTraHU3AIMIX BCEX
($hopM COOCTBEHHOCTH.

BHyTpeHHUMIl aymiuT — AESITETHLHOCTh MO OLEHKE d(PPEKTUBHOCTH CUCTEMBI YIPABICHUS
MIEPCOHAJIOM, CYLIECTBYIOIIEH B OpPraHM3allMd — MPEJCTaBIseT COOOW IMPOBEPKY COOTBETCTBUS
(GYHKIIMOHATIBHOW CUCTEMBI €€ OMUCAHUIO B JOKYMEHTAIIHH.

Jle10NpON3BOACTBO  — JIEATEIBHOCTh, OXBAaThIBAIOIIAsl COCTaBICHHE JIOKYMEHTOB U
OpraHu3aIuio paboThl C HUMH.

JucnuminHa — Qopma OOIIECTBEHHOW CBSI3W MEXIy IIOABMH, CIIyXallas CpeICTBOM
NONJEpKAaHUSI U COONIONEHHS TMOpsJIKa, HEOOXOIMMOTo [UIsi COBMECTHOM JI€ATEIbHOCTH,
(GYHKIIMOHUPOBAHUS U Pa3BUTHUSI OPraHU3AIIHH.

JI0JI2KHOCTHOM OKJIA/I — BEIMYMHA 3apa00THOM TIIATHI, BEIpAKEHHAS B JICHEKHBIX SIUHUIIAX
U COOTBETCTBYIOIIAs ONpeAeIEHHOMY paboueMy MECTy B OpraHU3alllu.

JlonoJIHUTeIbHbIE BHILIATHI (JIBIOTHI) — BO3HArpaXXACHHE, IOMUMO 3apaOOTHON IUIATHI,
KOTOpBIE MOJTy4aroT pabOTHUKH OT paboTOATENs.

JucnumuinHa Tpyaa — o0s3arenbHOe A BceX pPaOOTHHUKOB MOAYUHEHUE IpaBUIaM
HIOBE/ICHUS], OIPENEIEHHbIM B COOTBETCTBUU ¢ TpynoBeiM KonekcoMm, denepanbHbIMU 3aKOHAMH,
KOJUICKTHBHBIM JIOTOBOPOM, CODJIAIICHUSMH, JOKAJIGHBIMA HOPMATHBHBIMH aKTaMH, TPYIOBBIM
JIOTOBOPOM pabOTHUKA.

3apaboTHas miata — 1) nena paboueil cuibl, onpenenseMasl B XoJe MeperoBOpoB MEXTY
paboTamKUMH 1 pabOTOAATENIIMU TPU yYaCTUU TOCYAApPCTBA, OOECMEYMBAIONIETO COOIOEHNE
JOCTUTHYTBHIX JIOTOBOPEHHOCTEH; 2) BEIMYMHA JEHEKHOTO BO3HATPaKICHUS, BhITLUIauMBaeMast
paOOTHUKY 3a €ro TPYAOBOW BKJIAJ, NMPHU3BAHHAS OJHOBPEMEHHO OTpa)kaTh CTOMMOCTH pabodeit
CHWJIBI M PE3YJIbTAThI €r0 TPyJa.

NHTeHCHBHOCT, Tpyla — KOIMYECTBO TpyAa, 3aTpPauMBaeMoro pabOTHUKOM 3a
OTpeIeNIEHHBIN MPOMEXYTOK pabouero BpeMeHH U1l MOIYUYEHHUs TOJIE3HOTO PEe3yJIbTaTa.

HNHTe1eKTyaNbHbIH KamUTAaJl — 3TO AaKTHBBIL, MPEJCTABIAIONINE COO0OM MBICICHHBIC
3HAHUS, HEOT/EINMbIE OT COTPYIHUKOB, M 3HAHUS, BOIUIOIICHHBIE B PE3yJAbTaTaX MBICIHTEIHHON
JeSITEIbHOCTH.

HNHTennekTyalbHbIe CIOCOOHOCTH — YpPOBEHb PA3BUTHUS MBICIUTEIBLHON AESTETbHOCTU
paboTHMKa, OO0ECTeUYMBAOIINUNA BO3MOXXHOCTh TPHOOpETaTh HOBBIE 3HAHUS U IPQPEKTUBHO HX
HCIOJIb30BAaTh B ACSITEILHOCTH.

KanpoBass wundopmanus — MHOXKECTBO JAaHHBIX O T[I€PCOHANe OpTraHu3aIuu
OpraHU30BaHHOE OIPEAEICHHBIM 00pa3oM.

KaapoBasi moimTMKa — COBOKYMHOCTh MPHUHIIUIIOB, METOJOB, (POPM, OpraHU3alMOHHOTO
MeXaHH3Ma 10 BBIPAOOTKE IeNIel 1 3a7a9 KaIJpOBOM pabOTHI.

KanpoBble MeponpusiTusi — JICHCTBHS, HANpPaBIICHHBIC HA JOCTHKCHHE COOTBETCTBHS
nepcoHana 3ajadaM paboThl OPraHU3alUK U MPOBOJUMBIE C YYETOM KOHKPETHBIX 33/1a4 dTama ee
pa3BUTHSL.

KanpoBrblii pe3epB — rpynmna paOOTHHUKOB, MOTECHIIMAIBHO CIIOCOOHBIX K PYKOBOISIICH



JeSITeTbHOCTH, OTBEYAIOLINX TPEOOBAHUSAM, MPEIBIBISIEMBIM JOJDKHOCTHIO TOTO WIIM MHOTO PaHra,
MOJIBEPIILIUXCSI 0TOOPY M MPOILEIINX CUCTEMAaTHYECKYIO LIETIEBYIO MOATOTOBKY.

Kareropusi mnepcoHana —rpynna paOOTHMKOB OpraHH3alliy, paclpenesieMble B
COOTBETCTBUH C BBITIOJIHACMBbIMHU q)yHKI_[I/IHMI/I HJIU 110 APYTr'UM OCHOBAHHAM.
KoJssieKTUBHBII 0rOBOP — JIOKaJIbHBIH HOPMATUBHO-IIPABOBOM AaKT, PETYIUPYIONTUN

COLIMAJILHO-TPYJIOBBIE OTHOIIEHUS B OPraHU3ALMM; 3aKIIOYAECTCS MEXIy aIMUHUCTpalUued W
pabOTHHUKaMU, yTBEpIKIAaeTCs Ha 001eM coOpanny (KOH(GEPEHINH) TPYI0BOTO KOJUIEKTHBA.

KomneHcanmoHHbIe BBILIATHI — (hOpMa BO3MEILEHHS PacX0/10B, KOTOPbIE HECET paOOTHUK
IIPY BBITIOJIHEHUH CBOUX TPYIOBBIX (DYHKIIUH.

KBanudukannoHHas XapakTepucTUKa — KPaTKOE U3JI0KEHHE OCHOBHBIX 33]1a4, HABBIKOB,
YMEHHUH, NpaB U 0053aHHOCTEH, IPEAbABIAEMBIX K PA3JINYHBIM CIEIUATBHOCTSM B OpraHU3allUH.

KagpoBblii mnoTeHmmaa oOpraHM3alliM — COBOKyIHas OLIEHKA JIMYHOCTHBIX U
npo¢eCCHOHATIBHBIX BO3MOXKHOCTEH KaJJpOBOIO COCTaBa OpraHU3aLUu.

KanpoBbiii moTeHnuaa padoOTHHKA — COBOKYIIHOCTb KOJIMYECTBEHHBIX M Kau€CTBEHHBIX
XapaKTepUCTHK pabOTHHKA, ONPEIEIIAIONINX €r0 BOZMOKHOCTH.

IIpou3BoaNTEIbHOCTh TPYAA — IMOKa3aTelb, OTPAXAOIUN (HAKTUUYECKUE pPEe3YNIBTaThl
UCTIOJIb30BaHUs paboyueii CHIIbl B OPraHU3alMK 32 ONpeIeIEHHBIN MepHOJ] BPEMEHH.

PermameHTanMs Tpyla — YCTAHOBJIEHUE NPABWI, IIOJOKEHUW, WHCTPYKLUUH, HOPM,
OTNpENeNSIONUX MOPSAAOK JESITEIbHOCTH pPAOOTHUKOB MPU OCYILECTBIEHMH HMHU TPYAOBBIX
(byHKIHH.

Cranaapt ayIMTOPCKOW /esiTeIbHOCTH — €IuHble TpeOOBaHUS K COCTABJICHHIO
JIOKYMEHTAllUU B IIPOLIECCE ayANTA.

ConnanbHast ”HQPPACTPYKTYpPa — COBOKYITHOCTh MaTEpHUaIbHO-BELIECTBEHHBIX 3JIEMEHTOB,
CO3JAIOUIMX M 00ecnedrBaloUIMX OOIIMe YCJIOBUS M NPOCTPAHCTBEHHOM M BpEMEH-HOU
OpraHM3alMi KU3HEACSITEIbHOCTH HACEJIEHUs! B KOHTEKCTE €ro COLMaJIbHO-IKOHOMHUYECKHUX,
JneMorpa@uueckux 1 KyJbTYpHBIX OCOOCHHOCTEM

ConmanbHas MOJUTHKA — CUCTEMAa YKOHOMMUYECKHX, IIPABOBBIX, CO-IUAIBHBIX U MPOYUX
Mep HaIlpaBJIEHHBIX HA 00ECIIeYeHNE JOCTOMHOTO YPOBHSI U KaU€CTBA KU3HMU.

Cratyc paboTHMKA B OpraHu3amum — 1) mo3uius, 3aHuMaeMasi paOOTHUKOM B CTPYKTYpe
COLIMAJIbHBIX OTHOIICHUH B OpraHu3anuy; 2) cnoco0 uaeHTH(UKanuu pabOTHHKA C COLMAIBHOMN
CTPYKTYpOIl OpraHU3aLnu.

Crumya — noOyxJeHue K JeMCTBUIO, MPUUMHON KOTOPOTO SIBJISETCS MHTEpec Kak gopma
peanu3anuy noTpeOHOCTEH.

TpynoBoii moreHHuAaa PaGOTHHUKA — COBOKYNHOCTh (PU3WYECKUX U JIyXOBHBIX KauecTB
YeJIOBEKa, ONPEACIAIOIUX BO3MOMKHOCTh M TIPAaHULBI €r0 Y4acTHsl B TPYAOBOH JESATEIBHOCTH,
CHOCOOHOCTh JIOCTUTAaTh B 33JaHHBIX YCIOBHUSX OIPENEICHHBIX pE3YylbTaToB, a TaKkKe
COBEPILICHCTBOBATHCA B IIPOLIECCE TPYIaA.

Yes0BeyeCKM  KANUTAJ — COBOKYIHOCTh TaKHUX COCTaBISIOIIUX, KaK BpOXKICHHBIE
CIIOCOOHOCTH, 3/10pOBbE, MOTHUBBI [JEATEIBHOCTH, TBOPYECKUH M KYJIBTYPHBI MOTEHLIMAJ,
HaKOIUICHHBIE U YCOBEPILICHCTBOBAHHbIC, a PE3yJbTaTe MHBECTULMH 3HAHUS U MPOPECCUOHATIBHBIN
OMBIT, KOTOpbIE HEOOXOAWMBI Al MPO(ECCHOHANBHOM IesTeIbHOCTH, COACUCTBYIOT POCTY
MIPOM3BOJUTENIHOCTH TPYJa U MPUHOCAT AOXOJ UX 00JIaaTeNto.

JKCIEepPTHAsA OLEHKA — METOJ IOMCKa M PEe3yJbTaT NPUMEHEHNs METO1a, MOJyYEHHBIH Ha
OCHOBaHUU UCNOJIb30BaHUS MEPCOHAIBHOTO MHEHHUS SKCIIEPTA WM KOJUIEKTUBHOIO MHEHUS TPYTIIIbI
HKCIEPTOB.

IKCNepT — KOMIETEHTHOE /sl BBIPAOOTKU OLIEHKH JIMIO, UMEIOIee CHEeHaIbHbII ONbIT B
KOHKpETHOM 00JacT W ydYacTBYIOIllEe B MCCIEAOBAaHMM B KadeCTBE HCTOYHUKA TOJIYYEHUS
uHpopmanuu.
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