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1 Iessn, nuianHnpyeMble pe3yabTaThl 00y4eHHUs 10 JUCHHUIIIMHE (MOIYJII0)

Ilens w3ydeHHUs AUCHUIUIMHBI - TIOJYYCHHE TEOPETHYECKUX 3HAHUKW B 00JacTu
JEIONPOU3BOACTBA M (OPMUPOBAHHWE KOMIIETEHTHOCTH B paboTe C  YIpaBICHYECKOH
JIOKYMEHTALUECH.

3ana4yn U3y4eHHs TUCHUIUIUHBIL:

- OCBOCHHE TMOHITHIMHOTO ammapaTta Kypca (MOHSTHE TOKYMEHTa, €ro CBOWMCTBA, CHOCOOBI
JOKYMCHTHPOBAHUS; IMpaBHUJIia COCTABJICHUA H O(i)OpMJIeHI/ISI OpTraHru3alMOHHO-PACTIOPAANUTCIIbHBIX
JIOKYMEHTOB; CHUCT€Ma W THUIOBasg TEXHOJOTHS TOKyMEHTALMOHHOTO O0OeCledYeHHs YIpaBIICHUS;
OCOOCHHOCTH  JICTIOTIPOM3BOJICTBA 1O  OOpalieHHusM TpaxAaH U KOH(HUIESHIIMAIBHOTO
JIeJIOTIPOM3BO/ICTBA);

- (¢opmupoBanue  mpo(hecCHOHANBHBIX  KOMIIETEHIIMH B  YacTh  O(OpMIICHUS
OpraHU3aIMOHHO-PACIOPSAIUTEIBHBIX JIOKYMEHTOB B COOTBETCTBUHU ¢ aeicTBytomuM ['OCTowm;
OCYIIECTBIICHUSI 00paOOTKU BXOJSIINX, BHYTPEHHUX M HCXOASIINX JOKYMEHTOB, KOHTPOJIA 32 UX
UCTIONTHEHUEM; 0(hOPMIICHHUS TOKYMEHTOB JUIS TIepe/iadll B ApXHUB OPraHU3alInN );

- IPUMEHEHME MTOJTYYEHHBIX 3HAHUM IIPU Pa3peIICHNN Pa3IuYHbIX IOPUIUIECKUX CUTYALHM.

[TnanupyemMbIMu pe3ynbTaTaMyd OOy4YeHUs MO AMCLUUIUIMHE (MOMYIIO), SBISIOTCS 3HAHMS,
yMEHHUs, HaBbIKH. llepedeHb MIaHUPYEMBIX PE3YJAbTaTOB OOyUYCHHS IO JUCLHIUIMHE (MOIYIIO),
COOTHECEHHBIX C IUIAHUPYEMBIMH pe3ylbTaTaMHd OCBOEHHS 00pa30BaTeNbHOM MpOTrpamMMBbl,
npecTaBieH B Tabnuie 1.

Tabmuna 1 — Komnerenmuu, popMupyeMbie B pe3yIbTaTe U3YYSHUS AUCIUILTUHBI (MOJTYJIs)

Konx n PesynbTaThl 00yueHUs IO JUCIUILIMHE
HasBanue Konn (bopmynupoBka
OIIOII BO, (opmymrpoBKa HHAKUKATOpa Kon
COKpAIICHHOE KOMIIETCHIINH AOCTIREHMS pe3yiib ®opMyIHUpOBKa pe3yIbTaTa
KOMITCTEHIINU
TaTa
40.05.04 ITIKB-5 : ITIKB-5.2x : P2 3HaHUe | IOJO0XEHUI HOPMATHUBHBIX
«CynebHas u | crnocobeH CTPOUT CBOE aKTOB, OITPEACIAIONINX CTATYC
MPOKYypOpCKas | MOHMMATh TIOBE/ICHHC B CyJeH U CYAEHCKYIO STHKY
JESITEIBHOCTDY | CTPYKTYpY U KOJLJIEKTUBE U P12 YMeHue | omnpenensTe MOJENb TOBEACHUS B
(cnno OpraHu3aIHIo0 oOmraercs ¢ KOJIJIEKTHBE U OOLICHUS C
paboThl cyna u cyObeKTaMu cyOBbeKTaMu MpaBsa B
cobmonaTh npaBa B COOTBETCTBHH C HOPMaMHU
HOPSAJOK COOTBETCTBHH C 3aKOHOJIATENbCTBA O CTaTyce
MIPOXOXKACHHS HOpMaMu CyJIeH, CyJEMCKOM ITUKH
FOCY/IapCTBEHHOM | 3aKOHOJATENbCTBA P2 HaBbik | mpu BBHIIOJIHEHUH YYEOHBIX
CiryOBI B cy/lax, | O cTaryce cynew, 3aj1a4 JIECMOHCTPHPOBATh
a TaKKe CyAEUCKOM STHKH ITHYECKOE TOBEIECHHE
TpeGoBaHUs
3aKOHO/JATeNbCTBA
0 cTaTyce cyaei u
Konekca
CyJIeHCKOM STUKH

2 MecTo gucuuniannbl (MoayJsi) B crpykrype OITIOII

Hucturnnuna "JlokyMeHTalMOHHOE OOecreYeHue YNpaBieHUsA'", OTHOCUTCS K 4YacTu
y4eOHOro IuiaHa, (OopMHUpPYyeMOW Y4YaCTHHKaMH OOpa30BaTENbHBIX OTHOIIECHUH, H3ydaeTrcs B 3
ceMecTpe.  YCBOGHHE CTYAEHTaMH KOMIIETEHIIMH JUCHUIUIMHBI KOHTPOIUpPYETCsS (OHIOM
orieHouHbIX cpeacTB (POC).

3. O0beM TUCHMILUTHHBI (MOYJIA)



O6beM JuCHMIUIMHBL (MOXIYNA) B 3a4ETHBIX €IMHHUIIAX C YyKa3aHHEM KOJMYECTBA
aKaJeMHYeCKHX 4YacoB, BBIJEJICHHBIX Ha KOHTaKTHYIO paboTy c oOydarommmucs (1O BHIAM
y4eOHBIX 3aHATHI) U HAa CAMOCTOSITENIbHYIO PaboTy, IpUBEEeH B TabnuLe 2.

Tabnuna 2 — O6mas Tpy10eMKOCTh UCIATITTHBI

Tpyno- O6beM KOHTAKTHOMH paboThl (Yac)
Cemectp | €MKOCTH
Hasanme 5)1)60 pé‘:j Hacrs HEIOIAQ:(O)C AynuropHas Bueaynu- CPC ?:Tr;hf
OIIOIT BO Y Y11 3 q)é’)p Y P TOpHAast
Hust ( > 3.E.) Bceero Tanmn
0300)
nek. | mpak. | una6. 1A KCP
40.05.04
Cyacduanu | g0 | c1B 3 3 37 | 18| 18 0 1 o | 7 3
HPOKYpPOPCKast
JCATCIIbBHOCTD

4 CTpyKTYypa U cojiepKaHue TUCUUILTHHBI (MOTYJIs)

4.1 Crpykrypa gucuuniauasl (moayJas) xisga QPO

TemaTHueckuil IIaH, OTpaXKaroIUK coAepkKaHUe ATUCHUILUIMHBI (IEpEUEHb Pa3AeiioB U TEM),
CTPYKTYpUPOBAHHOE IO BUIAaM Yy4eOHBIX 3aHATUN C yKa3aHHMEM HX OObEMOB B COOTBETCTBUM C
y4eOHBIM IIJIaHOM, ITpUBEEH B Tabmuue 3.1

Tabmuua 3.1 — Paznmensl qucuuruiHbel (MOAYAs), BUIBI yU4eOHOW AEATEIBHOCTH M (HOPMBI
Tekymero Kontpos st OO

Kon pe- Kon-Bo yacoB, 0TBeAeHHOE Ha
Ne Hazsanue TemMbl 3yJIbTaTa
00y4eHus
PA1, PA1,
Jlenompon3BOACTBO Kak P11, P12,
1 | onmHa u3 dpyHKuMit P12, P/12, 3 3 0 9
yIpaBJICHUs P/3, P13,
P/13
PA1, PA1,
P11, P12,
P12, P/12, 2 2 0 9
P13, P13,
P/13
PA1, PA1,
P/1, P12,
P12, P/12, 2 2 0 9
P13, P13,
P13
PA1, PA1,
P11, P12,
P12, P12, 2 2 0 9
P13, P13,
P13
P11, P11,
P11, P12, CobecenoBanue,
P12, P12, 2 2 0 9 TECTHPOBaHHUE, Kelc-
P13, PA13, 3a71a4M, IPOEKT
P/13
P11, P11,
Opranuzanus PJ1, P12,
6 | moxymeHTOOOOpOTA B P2, P/12, 2 2 0 9
YUPEKIACHHH. P13, P/13,
PJ13
P11, P11,
P11, P12,
P12, P/12, 2 2 0 9
P/13, P13,
P/13

dopma
Jlex Ipakr JIa6 CPC TEKYLIEro KOHTPOJIS

cobeceioBaHUe, TECTHI,
MPaKTUYECKOE 3aIaHKE.

cobeceloBaHKeE, TECTHI,
MPAKTUYECKOE 3a/IaHHUE.

OdopmicHne PSKBU3UTOB
JIOKyMEHTOB

cobeceloBaHKE, TECTHI,
MPAKTUYECKOE 3a/IaHuE.

Cocrasnenue u opopmieHue
CIly’)XeOHBIX JIOKYMEHTOB.

cobeceoBaHKE, TECTHI,
NPaKTHYECKOE 3a/IaHuE.

OdopmiieHue KaapoBoi
JOKYMEHTAIMH.

Pabora ¢ obpamennsavmu
rpax/IaH.

co0eceloBaHKE, TECTHI,
MIPAaKTUYECKOE 3a/JaHue.

cobecemoBaHue, TECTHI,
MPaKTHYECKOe 3a/1aHue.

Homenkinatypa u
(dhopMupoBanue aen.




PI1, P11,
Toxrorosxa aex P, P2, cobeceioBaHue, TECTHI,
8 | mocneayroneMy XpaHeHHUIo P12, PL12, 3 3 0 8
U WCIIOJI30BaHUIO. P13, P/I3, MPAKTHHEECKOE 3A/ARHC.
P/3
HToro no tadaune 18 18 0 71

4.2 Copeprxanue pa3iesoB M TeM TUCUUILINHBI (MoayJas) aiass ODO

Tema 1 Jlenonpousz600cmeo kax 00Ha u3 yHKYuil ynpaeieHus.

Conepxxanne Tembl: Mctopusi cranoBnenus u paszputua JOY B Poccumn. HopmartusHo-
Metonudeckas 6aza JIOY. OpranuzanimoHHO-TIpaBOBbIe JOKyMeHTHI. Kiaccudukanus 10KyMEHTOB.
®opmel opranuzanuu JJOY u kareropunt yupexIeHuu. .

@opMBl U METOABI TPOBEACHHS 3aHATHI MO TeMe, NpUMEHseMble 00pa3oBaTeIbHbIC
TEXHOJIOTHH: BBOJIHAS JICKITHS, PAKTUIECKOE 3aHITHE, COOECEeTOBaHUE.

Bunapl camMmoCTOATENTbHON TOATOTOBKH CTYACHTOB IO TEME: MOATOTOBKA K MPAKTHUYECKOMY
3aHATHIO, COOECEOBAHUIO MTyTEM U3YUYEHHS] OCHOBHOW U IOMOJHUTEILHOM TUTEPaTyPHI.

Tema 2 Oghopmnenue pexeuzumos 0OKyMeHmos.

Copepxanne Tembl: DopMmynsip - o0paszerl OpraHu3alMOHHO-PACIIOPSTUTEIbHBIX
JIOKYMEHTOB. Buibl 1 Ha3HaueHue OyiaHkoB. TpeOoBaHus k odopmiieHHIo TOKyMeHTOB. [IpaBuia
o(popMIIEHUS PEKBU3UTOB JOKYMEHTOB.

@opMBI M METOABI TPOBEACHHS 3aHATHH 1O TeMe, NpPUMEHsSEeMble 00pa3oBaTeIbHBIC
TEXHOJOTHH: JIEKIUS-TUCKyccHsl (ITpoOiieMHast JeKIus), MpakTUYEeCKoe 3aHsATHe, coOece0BaHue,
TECTUPOBAHUE, BBHITIOIHEHUE MPAKTUYECKUX 3a/IaHUH.

Buasl caMocTOsITENBHOM MOATOTOBKH CTYIEHTOB IO TEME: MOATOTOBKA K JIEKITUU-TUCKYCCUI
(Tpo0GIEeMHOM JISKITHH ), MPAKTHIECKOMY 3aHSTHIO, COOECEI0BAaHHUIO, TECTUPOBAHHIO U BBITOJTHEHUIO
MPAKTUYECKUX 3aJaHHUH MyTeM U3Y4YEHHs] OCHOBHOW U IOMOJHUTEILHOMN TUTEPATYPHI.

Tema 3 Cocmasnerue u oghopmaeHue CryHceonbix OOKYMeHMmO8s.

Copnepxanne Tembl: CrpaBo4HO-MHPOPMAIIMOHHAS JOKYMEHTAIMS: CIIy)KeOHbIE MHCHhMA,
JIOKJTAJTHBIC W OOBSICHUTEIBHBIC 3aIMCKH, MPOTOKOJI M BBIMMHCKA M3 MPOTOKOJA, CIY)KEOHBIC aKThI.
PacniopsimuTenbHasi JOKyMEHTAIMS: TIOCTAHOBJICHUS, PEIICHUS, PACTIOPSDKEHUS, TIPUKA3bI, BHITHCKH
U3 MPUKa30B. PacueTHO-eHEe)KHAS JOKYMEHTAITHS.

@®opMbI ¥ METOJBI TPOBEACHUS 3aHATHH 10 TeMme, NpPUMEHsIeMble 00pa3oBaTEIbHBIC
TEXHOJOTHH: JIEKIUI-TUCKyccust (MpoOJieMHast JIeKIUs), MPaKTUYecKoe 3aHATHe, cobeceqoBaHue,
TECTUPOBAHUE, BBHITTOJIHEHUE MPAKTUICCKUX 3aIaHUH.

Bupl caMoCTOSTETbHON TOJATOTOBKY CTYJCHTOB 110 TEME: TIOJrOTOBKA K JICKIIMU-IUCKYCCHU
(mpobneMHOMN JIEKIUH ), MPAKTUIECKOMY 3aHATHIO, COOECEIOBAHUIO, TECTUPOBAHUIO U BBHITIOTHEHUIO
MPAKTUYCCKHUX 3aJaHHI ITyTeM H3YYCHHS OCHOBHOW U JIONIOJHUTEILHOM JTUTEPATYPHI.

Tema 4 Ogopmnenue kadpogol OOKyMeHmMmayuu.

Conepxanve TeMbl: Buabpl U Ha3HauYE€HHE KaJapOBOM JOKyMEHTalMU. Bunbl 3asiBIeHU 1Mo
TUYHOMY cocTaBy. JIluunas kaprouka (opmbl T-2, aBrobuorpadus, JTUYHBIA JHUCTOK MO Yy4YETy
KaJI[pOB, COCTaB JIOKyYMECHTOB JIMYHOTO JEJia, TPYIOBBIC KHWKKH, MPHUKA3 IO JHUYHOMY COCTaBy,
pe3roMme.

@opMBI M METOABI TPOBEACHHS 3aHATHH 1O TeMe, NpPUMEHsSEeMble 00pa3oBaTeIbHBIC
TEXHOJIOTHH: JICKIHUS-TUCKyCcCHsI (TTPOOJIEMHAsT JICKITUs), MMPAKTHICCKOE 3aHATHE, coOece0OBaHHE,
TECTUPOBAHUE, BBHITIOIHEHUE MPAKTUYECKUX 3a/IaHUH.

Bubl caMOCTOSTeTbHOM MOATOTOBKH CTYACHTOB IO TeME: MOATOTOBKA K JIEKIIUU-IUCKYCCUN
(Tpo0GIEeMHOM JISKITHH ), MPAKTHIECKOMY 3aHSTHIO, COOECEI0BAaHUIO, TECTUPOBAHHIO U BBITOJTHEHUIO
MPAKTUYECKUX 3aJaHHI MyTeM U3Y4YEHHs] OCHOBHOW U IOMOJHUTEILHOMN TUTEPATYPHI.

Tema 5 Paboma c obpaweHusmu epaxcoan.



Copnepxanne Tembl: Buabsl oOpamenuil rpaxngad. Peructpamus oOpamienuit. KonTposb
WCIIOJTHEHUS OOpaIeHMi.

@opMbl M METOJbl NPOBENEHUS 3aHATUH IO TeMme, NpUMEHseMble 00pa3oBaTelbHbIC
TEXHOJIOTUH: JIEKIUSA-TUCKyCcCus (MpoOieMHast JIeKIHs), TPAKTHUECKOe 3aHsTHE, cobeceoBaHue,
TECTUPOBAHUE, BBINOJIHEHUE TPAKTUYECKUX 3a1aHUI.

Bunbl camocToATEIbHON MOATOTOBKH CTYACHTOB IO TEME: TOATOTOBKA K JIEKLIUU-AUCKYCCUN
(mpoOaeMHOMN JIEKIMK), TPAKTUYECKOMY 3aHATHIO, COOECEI0BaHUIO, TECTUPOBAHUIO U BBIIIOJHEHUIO
NPAaKTUYECKUX 3a/laHU ITyTeM U3y4eHHsI OCHOBHOU M JIOTIOJIHUTEIBHOMN JINTEPATyPhI.

Tema 6 Opeanuzayusi OOKYMEeHMO0O0POmMa 8 YupedcoOeHuUl.

Copepxanne Tembl: OOIIMe MpaBWiia OpraHU3allMU JOKYMEHTOOOOpPOTa B YUPEKIACHUU.
[Ipuem u o00OpaboTKa MOCTYHAIOMIMX JOKYMEHTOB. Perucrpamuss W WHICKCAIUs JOKYMEHTOB.
®opMmebI peructparyu J0KyMeHTOB. [Topsaok MPOX0KICHHS CO3/1aBaeMbIX JOKYMEHTOB.

@opMBI U METOABI TPOBEACHHS 3aHATHH MO TeMe, NpPUMEHseMble 00pa3oBaTeIbHBIC
TEXHOJIOTUH: JIEKIUSA-TUCKYCCUs (MTpoOieMHast JICKIHsI), TPAaKTHUECKOe 3aHsTHE, coOeceoBaHue,
TECTHPOBAHUE, BHIMIOJIHEHUE MTPAKTUYCCKHUX 3aIaHUH.

Bunbl caMoCTOSATENbHONW TOATOTOBKM CTYJAEHTOB MO TEME: : MOATOTOBKA K JICKI[UU-
nucKkyccun (TpoOJIEMHOM JICKITUH), MPAKTHYECKOMY 3aHATHIO, COOECeIOBAaHUIO, TECTUPOBAHUIO U
BBITTOJIHCHHUIO MPAKTHYECKUX 3aJ]aHUN TTyTEM U3Y4YCHUSI OCHOBHOM U JIOTIOJTHUTEIBHOM JIUTEPATYPHI.

Tema 7 Homenxnamypa u ¢hopmuposanue oen.

Copneprxanue Tembl: HazHaueHne ¥ BUABI HOMEHKIIATYPHI Jell. TpeOoBaHUs K COCTABICHUIO
HOMEHKJIATYPHI Je]l.

@opMbl M METOJBl NPOBEAEHUS 3aHATUH IO Teme, NpUMEHseMble 00pa3oBaTElIbHbIC
TEXHOJIOTUH: JIEKIUSA-TUCKyccus (MpoOieMHast JeKIHs), MPaKTHUECKoe 3aHsTHe, cobeceoBaHue,
TECTHPOBAHUE, BHIMIOJIHEHUE MTPAKTHICCKHUX 3a/TaHUH.

Bupsl camocTosTenbHON NOATOTOBKY CTYJCHTOB 110 TEMe: OJATrOTOBKA K JIEKIIMU-AUCKYCCUU
(mpoGIeMHOM JEKIMHN ), TPAKTHYECKOMY 3aHATHIO, COOECEI0BAHUIO, TECTUPOBAHUIO U BHITIOTHEHUIO
IPAaKTUYECKUX 3a/laHUI TyTeM U3y4eHHs] OCHOBHON U JIOTIOJIHUTEIBHOMN JINTEPATYPhI.

Tema 8 I[loocomoska Oen Kk nociedyroujemy XpaHeHuro u UCnoab308aAHUIO.

CogepxaHue TeMbl: DKCIEepTH3a IIEHHOCTH JOKYMEHTOB. CocTaB M (hyHKIIMU SKCIIEPTHOU
komuccuu. Odopmienue nen. Onuck JOKYMEHTOB, HaXOAAmuXcs B fene. COCTaBICHUE OMHCH JIe.
XpaHeHue JeN B TeKylieM aenonpou3Bojactse. [lepenada gen B apxus. OdopmiieHrne JOKyMEHTOB U
JIeNT K YHUYTOXKCHUIO U CHATHUIO UX C yUeTa. .

@DopMBI M METOJABI TPOBEACHHS 3aHATHH TIO0 TeMe, NPUMEHsSEMbIe 00pa30BaTeIbHBIC
TEXHOJOTHH: 3aKJIIOUUTENIbHAsA JIEKIUs, MPaKTHYECKOe 3aHATHE, coOeceloBaHUE, TECTUPOBAHUE,
BBITIOJTHEHHE MTPAKTUYECKHUX 3aJaHH.

Bunbl caMoCTOSTETEHOM MOATOTOBKH CTYACHTOB IO TeME: MOATOTOBKA K 3aKITIOUUTEIIEHON
JIEKIIMH, IPAKTHYECKOMY 3aHSTHIO, COOECeOBAHNIO, TECTUPOBAHUIO U BBIITOJIHEHUIO MPAKTUYECKUX
3aJlaHUM IyTEM U3YYEHUS OCHOBHOM U JOIOJHUTEIBHOM JINTEPATYPHI.

5 MeToanueckue yKka3zanus AJs 00y4alomuXcs M0 M3YYEHHIO M Peau3alii TUCHUTLIUHBI
(MomxyJin)

5.1 MeToanyeckue PpPeKOMEHJAANMU O0yYAKIIMMCS 10 H3YYEHMI0 JUCUMINVIMHBI M 10
o0ecrneYyeHNI0 CAMOCTOATEILHOI padoThI

[ToaroToBka K JEKIMOHHBIM TeMaM, OIpEJelIeHHbIM B pabouell mporpamme ydeOHOM
TUCUUTUTMHBL "J[OKyMEHTaIllMOHHOE OOECIIeYeHHEe YTpanBICHUS" OCYIIECTBISIETCS CTYACHTaMHU
nepes 3arIaHuPOBAHHOM JISKIMEH ompeeieHHOW yueOHbIM pacniucanueM. [1oaroToBka K JEKIMH
JIOJDKHA HOCHTH OOIIMI O3HAKOMHUTEIBHBIN XapakTep, JJs BBIBICHUS MPOOJIEMHOrO MOJS TEMbI



JeKIMu M oOecrieueHuss OOpaTHOW CBSI3U CTYJIEHT — MpenojaBaTesb. Tembl JUIs MOATOTOBKU K
MPAKTUYECKUM  (CEMUHApCKUM) 3aHSATHSIM  YCTaHOBJIEHbl mporpammoi. IloaroroBka
MPAKTUYECKUM (CEMHHAPCKUM) 3aHSATHUSM MPEANoaraeT caMOCTOATEIbHBIA aHalu3 JEKIHOHHOTO
Marepuana, PeKOMEHJIOBAHHOM JIMTEPATyphl, IONOJHUTEIBHBIX TEOPETHYECKUX U IPAKTUYECKUX
UCTOYHUKOB. JIJi MOATOTOBKHM K 3a4€Ty CTYIEHT 00si3aH mpopaboTaTb HOPMATHBHO-IPABOBBIE
MCTOYHUKHU 10 TeMaM JUCIHILTUHBI, OCHOBHYIO U JOMOJHUTEIBHYIO TUTEPATypy (C 00sS3aTeIbHBIM
KOHCIIEKTUPOBAHUEM U3y4aeMOro MaTepuaa).

5.2 OcoOenHocTH opraHu3anuu OOy4YeHUs] JIS1 JIMI € OTPAHHYEHHBIMM BO3MOKHOCTSIMH
310POBbS U HHBAJIU/I0B

[Tpu HEOOX0MMOCTH 00YYaIOLIMMCS U3 YHUCHIA JIULL C OTPaHMYEHHBIMH BO3MOKHOCTSIMH 3/10pPOBbS U
MHBAJIUAOB (110 3asIBJICHUIO 00YYaIOLIErocs) NpeaoCTaBIsieTcs yueOHas HHPOpMAaLus B TOCTYITHbBIX
¢dbopMax ¢ yueToM UX UHJIMBUIYAbHBIX ICUXO(PU3NYECKUX 0COOEHHOCTEH:

- JJIs UL ¢ HApYUIEHUSIMU 3PEHUs: B e4aTHON (GopMe yBeIHMUeHHbIM MpupTOoM; B Gpopme
AIIEKTPOHHOI'O JIOKYMEHTA; VHAUBU1yaJIbHbIE KOHCYJIBTallH c IPUBJICYEHUEM
TU(IIOCYpIONIEPEBOAUNKA; UHIMBUAYAJIbHBIE 3aaHNS, KOHCYJIbTALUU U JP.

- 17151 JIMIL C HApYLICHUAMH CyXa: B Ie4aTHoi gopme; B (hopMe 3IEKTPOHHOTIO JIOKYMEHTA;
MHAWBUAYaJIbHbIC KOHCYIBTAIlMM C PUBJICYEHUEM CYypIONIepEBOAUNKA; UHIMBUYaJIbHbIE 3a/1aHNUS,
KOHCYJIbTAIlM U JIp.

- s AL ¢ HApYIIEHUSIMH OMOPHO-ABUraTeIbHOTO anmnapaTa: B nedaTHoi opme; B popme
AIIEKTPOHHOTO JOKYMEHTA; MHIMBUIyalIbHbIC 3a/1aHuUsl, KOHCYJIbTALUU U JIP.

6 ®oHA OLEHOYHBIX CPeICTB A NMPOBEJIEHUs TeKYyIero KOHTPOJIA M NMPOMEKYTOYHOI
arrecTalyy 00y4aroIMXcs 1o JMCUMIIIMHE (MOAYJII0)

B coorBerctBum ¢ TpeboBanmsimu DPI'OC BO gms arrectanuu  0Oydarommxcs Ha
COOTBETCTBUE UX TEPCOHAIBHBIX JOCTHKCHUN TMJIAHHUPYEeMbIM pe3ylbraraM OOy4YeHUs II0
TUCHUIITHHE (MOIYNI0) CO3JaHbl (DOHIBI OLIEHOYHBIX CPENACTB. THUMOBBIE KOHTPOJIbHBIC 3aaHUS,
METOAMYECKUE MaTePHAJIbl, ONPEACIISIONINE MPOICAYPhl OIICHUBAHUS 3HAHWUH, YMEHHH W HaBBIKOB,
a TaKKC KPUTCPpUHU W IOKA3ATCIIH, HCOGXO,Z[I/IMBIG IJIs1 OLICHKH 3H3.HPII>1, YMGHHﬁ, HABBIKOB "
XapaKTepU3yIOIIre 3Tanbl (POPMUPOBAHUS KOMIIETCHIIMHA B MPOIECCE OCBOEHHUs 00pa30BaTeIbHOM
porpaMMel, TipescTaBieHsl B [Ipunoxxenun 1.

7 Y4yeOHO-MeTOAMYECKOE M NH(POPMALIMOHHOE 00ecneuyeHue TUCIUIJIMHBI (MOILYJIs1)

7.1  Ocnoenasa rumepamypa

1. Hoponuna, JI. A. OpraHuzanusi ¥ TEXHOJIOTHS JOKYMEHTAI[MOHHOTO OOECIeYeHUs
yOpaBleHus : yueOHHUK U TpakTukym ains By3oB / JI. A. Jloponuna, B. C. UputukoBa. — 2-e u3n.,
nepepab. u gon. — MockBa : MzmarensctBo IOpaiit, 2024. — 270 c. — (Boicmee

obpazoBanmue). — ISBN 978-5-534-16016-1. — Tekct : snextponHsiii // OOpa3zoBarenbHas
iatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/536404 (nata obpamenus: 18.06.2024).

2. Ky3nenos, U. H. JlokyMeHTaIoHHOE OOCcIieueHue yrpasieHus. [JokyMeHTO000pOT 1
JIEIONMPOU3BOJICTBO : Y4eOHUK U mpakTukyM ais By3oB / U. H. Ky3ueuoB. — 4-e u3zn., nepepab. u
morn. — Mocksa : WznmatenbctBo FOpaiir, 2024. — 545 c. — (Bwicmiee oOpaszoBanue). —
ISBN 978-5-534-16003-1. — Tekcrt : snexktpoHHbl // OOpa3zoBarenbHas miatgopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/535548 (nara oOpamenus: 18.06.2024).

7.2 /lononnumensnasn tumepamypa

1. Abymamze, JI. I. JlokymeHTarimoHHOE oOOecCIleueHHEe YIPaBICHUS IMEPCOHATIOM
y4ueOHUK U mpakTukyMm i By3oB / JI. I. AGynanze, U. b. Bempsikkuna, B. M. MacnoBa. — 3-e



u3l., nepepab. m nmom. — MockBa : HznarensctBo IOpaiit, 2024. — 374 c. — (Bricmee
obpazoBanme). — ISBN 978-5-534-16669-9. — Tekct : snextpoHHsiii // OOpa3zoBarenbHas
iatgopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/536724 (nata obpamenus: 18.06.2024).

2. beixoBa, T. A. JIokyMeHTaIMOHHOE OOECIIEUCHHE YIIPABJICHUS (IEIIOTPONU3BOACTBO) :
yuebnoe mocobue / T. A. beikoBa, T. B. Ky3nemnona, JI. B. Cankuna ; mox obm. pen. T. B.
KysnenoBoit. — 2-e u3n., nepepab. u mon. — Mocksa : UHOPA-M, 2024. — 304 c. + [om.
MaTepuaibl [DIeKTpoHHBIH pecypc]. — (Briciiee oOpa3oBanue: bakanaspuar). - ISBN 978-5-16-
004805-5. - Tekcr : anextponsld. - URL: https://znanium.ru/catalog/product/2110037 (mata
obpamienus: 18.06.2024). — Pexxum noctyna: it aBTOPU3. MOIB30BATEICH.

7.3 Pecypcovr ungpopmayuonno-menekommynuxkayuonnou cemu "UHnmepnem',
6KNI04as npogeccuonanvuvie 0a3vl OAHHLIX U UHOOPMAUUOHHO-CHPAGOUHDbLE
cucmemsl (npu HeobX00UMOCmu):

1. WudopmarmonHo-npaBoBoi noprain "["apant": https://www.garant.ru

2. NudopmannoHHo-cripaBoYHast cucrema "Koncynsrantllmoc"  —
http://www.consultant.ru/

3. Hayunas snextponHas 6unbnuotexa — Pexxum moctyna: https://elibrary.ru/

4. OG6pasosarensHas muatdopma "FOPAUT"

5. DOnexrponHo-oubimoreyHas cuctema "ZNANIUM.COM"

6.  Open Academic Journals Index (OAJI). [IpodeccuonanpHas 6a3a maHHBIX - Pexum
nocryna: http://oaji.net/

7. [Ipesunentckass Oubnmoreka um. b.H.Enpumna (6a3a [gaHHBIX pa3iMyYHBIX
npodeccuoHanbHbIX 00nacteit) - Pexxum noctyna: https://www.prlib.ru/

8 MarepuajbHO-TeXHHYECKOe oO0ecneyeHHe AUCHMIUIMHBI (MOAYJsI)) H IepevYeHb
HH(GOPMALIMOHHBIX TEXHOJIOTHii, HCIOJIb3yeMbIX NPH OCYIIECTBJIEHHH 00pPa30BaTeJIbHOIO
npouecca no JUCHUILVINHE (MOAYJII0), BKJIOYAasl epeYeHb NPOrpaMMHOro odecredyeHust

OcHOBHOE 000pPYIOBAHUE:

- [Ipoekrop

[IporpaMMHoe obecrieyeHme:

- VMware Horizon ViewStandard
- Microsoft Office 2010 Standart
- Mouzilla Firefox Russian
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1 Ilepeyenb popMHEpyeMbIX KOMIIETEHIHIT

Hassanue OITOII BO, | Koxa n popmynuposka komnereHun | Ko u opMyIMpoBKa HHAMKATOPA JOCTIKEHUS
COKpaIeHHOe u KOMIETEHIINU

40.05.04 «Cynebnas u | IIKB-5 : cnocob6en nonumats ctpyk | ITKB-5.2k : cTpouT cBo€ NOBEJCHUE B KOJJICKTHB

MPOKYpOpCKas AeATed | Typy U OpraHH3aLUio paboTHI cyaa € 1 001IaeTcs ¢ CyObeKTaMu MpaBa B COOTBETCTB
BHOCTB) 1 cOOMI0AaTh MOPSIIOK NPOXOXKICHH | MM C HOPMaMH 3aKOHOJATENILCTBA O CTATyCe Cy/e
(CILI) sl TOCYZIapCTBEHHOM CITY>KOBI B Cyfia | #, CyJIeHCKOM STHKH

X, a Tafoke TpeOOBAHHUS 3aKOHO AT
JILCTBA O cTaryce cynei u Kogekca
CyJIeHCKOH 3TUKH

Komnerenmus cunraercst cOpMUPOBAHHOM HA TAaHHOM 3Tarle B CIIydae, €ClIU MOTy4YeHHBIE
PE3YIbTAThI O6y‘-ICHI/I$[ II0 JUCLHMINNIMHE OLOCHCHBI IIOJIOKUTCIIBHO ()manaon KPHUTCPHUCB
OILICHUBAHMSI PE3YJILTATOB O0YUYCHUS «3a4TEHO», «YIOBIECTBOPUTEIBHOY, «XOPOIIO», KOTIIMIHOY). B
CcIy4ac OTCYTCTBHUA MHOJIOKUTEIBHOMU OOCHKMU KOMIICTCHIIMA HaA JaHHOM 3JTall€ CYHUTACTCA
Hec(hOopMUPOBAHHOM.

2 Tloka3aTe/M OLCHNBAHUSA IVIAHUPYEMBIX Pe3yJIbTATOB 00y4eHH s

Komnerennusi IIKB-5 «cmoco6eH MOHUMATE CTPYKTYPY W OpTaHU3AIHI0 pabOTHI Cya u
coOroaaTh MOPSIOK MPOXO0XKACHUS TOCYIapCTBEHHON CITyKObI B CyJlaX, a Takke TpeOOBaHUs
3aKOHOJIaTENIbCTBA O cTaryce cyaeit u Konmekca cyieickoil STUKI

Ta6muma 2.1 — Kputepuu OlleHKH WHANKATOPOB TOCTHKCHHS KOMITETEHIIUN

Pe3ynbraTel 00y4eHus 10 JUCHUIUINHE

T
Kox u popmynupoBka nHAUKAT K - Kputepuu onieHnuBaHus pe3ynbT
opa IOCTHXKEHUSI KOMIIETEHIIMN Oox o aToB O0yYeHUs
pe PesynbraT
pe
3_
3_
Ta
Ta
[IKB-5.2k : crpout cBoe noBezae | P 3H | MONOXEHWId HOPMATUBHBIX aKTO
KOPPEKTHOCTD U ITOJTHOTA OTBET
HUE B KOJUICKTHBE U odmiaercsi ¢ | /1 aH | B, ONPEIEINSAIONINX CTATYyC Cyie a
cyObEeKTaMu MpaBa B COOTBETCT 2 ue | U | CyJIeiCKyIo 3TUKY
BUH € HOpMaMH 3aKOHOAATCIECT OnpeieNATh MOJENb MOBEACHHUS
Ba O CTaTyCC CyNICH, CyICUCKOH p V | B KOJIEKTHBE U OOLIEHHS C Cy0
STHKH b M BEKTaMHU IPaBa B COOTBETCTBUM | KOPPEKTHOCTb U IIOJHOTA OTBET
5 €H | C HOpMaMU 3aKOHOJIaTeNIbcTBa O | a
ue | craryce cyaeu, CyJaeicKoM STUK
u
P H | npu BeINOJIHEHUH y4eOHBIX 33/
i aB | ay IEMOHCTPUPOBATH HITUYECKO KOPPEKTHOCTH U IIOJIHOTA OTBET
5 Bl € TIOBeJIeHHEe a
K

Tabnuna 3anoiHsAeTCsl B COOTBETCTBUU C paznenoM 1 Paboueit mporpammbl AMCHMITIIUHBI
(Momyms).

3 IlepeyeHb OLIEHOYHBIX CPE/ICTB



Tabnuua 3 — [lepedeHpb OLIEHOYHBIX CPEICTB MO TUCIUIUTMHE (MOIYIIIO)

KonTponupyemsle IIaHupyeMBbIe pe3y
JBTATHl O0yUYECHHUS

Kontponupyemslie TeMbl

HaumeHOBaHHE OIICHOYHOTO CPEACTBA U TP
encrasienue ero B ®OC

JUCLIUILIMHBI

Texyuuii KOHTPOJIb

IIpomesxyTouHas at
TeCTaIus

Ounas popma oOydeHHUs

b OCHOBHBIE TPeOOBaHHS
K COJEPAKAHUIO IOpUANYEC
KOW ¥ MHOM TOKyMEHTAalX
U, B KOTOPOl OTpakaeTcs
omnpeneneHHast OpUIuIec
Kas AeATeNIbHOCTh, B TOM
qucie NpoLeccyanbHble J
elCcTBUA

1.1. JIenonpou3BoACTBO K

Ja4uu U 3a1aHuA

P11 3HaHue : Ha3bIBaTh BUBI 1.1. /Ienonpou3BoAcCTBO K
N N o 3ayeTr B MUCEMEHHO
IOPUINYECKON U HHOM 710 ak ogHa u3 ¢pyHkuuit ynpa | CobecenoBanue it hopme
KyMEHTaIlH, B KOTOPOil 0 | BieHHS
TpaXkaeTcsl ONpeIeIeHHas
p peit 1.2. OpopmiieHre peKBU3 3auer B MMCbMEHHO
IOPUIUIECKAs IEATSIBHOC CobecenoBanue z
HUTOB JIOKYMEHTOB i popme
Th, B TOM YHCJIC TIPOIIECCY
7 1.3. CocraBnenue u oo
ANLHBIC ACHCTBIA bop 3a4eT B MUCbMEHHO
MIiIeHHe caykeOHbIX MoKy [ CobecemoBanme i Qopme
MEHTOB.
1.4. Obopmitenune kaapoB 3ayeT B MUCEMEHHO
L tbop Ap CobecenoBanue >
Oif IOKyMEHTAIIUH. i Gopme
1.5. PaboTa ¢ oOpameHus 3auer B MMCbMEHHO
CobecenoBanue z
MU TpaXKIaH. i popme
1.6. Opraau3anus J0KyM
p 1A JI0KY 3a4eT B MUCbMEHHO
eHToobopoTa B yupexnaeH | CobecemoBanue N
i popme
WM.
1.7. Homenkmnatypa u ¢o 3a4eT B MMCHMEHHO
CobecenoBanue >
PMHpPOBaHUE JIEIT. i Gopme
1.8. IloaroroBka aei K 1Mo
3a4yeT B MUCEMEHHO
CIIEYIOIIEMY XPaHEHHUIO CobecenoBanue i Qopme
M HCIIOJIb30BaHMIO.
PJI1 YMeHue : XapakTepu3oBar PasHoypoBHEBbIE 32 | 3aueT B MMCHMEHHO

it popme

ak oxHa n3 QyHKIHH ympa
BIICHUS

Tect

3auer B MUCbMEHHO
i Gopme

1.2. OopmneHne pexBus

PasHoypoBHEBEIE 3a
JIA91 ¥ 33JJaHHS

3auer B MUCbMEHHO
it popme

HUTOB JOKYMCEHTOB

Tect

3ageT B MICEMEHHO
it opme

1.3. CocraBnenue u opop

PazHoypoBHEBbIE 32
Ja4uu U 3a1aHUA

3a4yeT B MUCEMEHHO
it popme

MIJICHUEC C.]'Iy)Ke6HLIX JOKY
MCHTOB.

Tect

3a4eT B MUCHbMEHHO
it popme

1.4. OdopmiieHre KaapoB

PazHoypoBHEBBIE 3a
Jlaud U 3aJJaHUL

3ayeTr B MUCEMEHHO
i popme

Ol TOKyMEHTaIUH.

Tect

3ayeTr B MUCEMEHHO
it popme

1.5. Pabota ¢ obpamenus

Pa3noypoBHeBrbIE 32
Jlaudl U 3aJJaHus

3a4yeT B MUCEMEHHO
it popme

MU I'pax</1aH.

Tect

3auer B MUCbMEHHO
i Gopme

1.6. Opranu3zamus JOKyM

PasHoypoBHEBEIE 3a
JIa91 ¥ 33JJaHHS

3auer B MUCbMEHHO
it popme

€HTO000POTa B yUPEKIEH
UH.

Tect

3ageT B MICEMEHHO
it opme

1.7. Homenknarypa u ¢o

PazHoypoBHeEBbIE 3a
Ja4uu U 3agaHuA

3a4yeT B MUCEMEHHO
it popme




pPMHUPOBAaHUEC CII.

Tect

3a4yeT B MUCEMEHHO
it popme

1.8. IToaroroska Jei K 110
CIICYIONIEMY XPaHCHHUIO
M UCIIOJIb30BAHMIO.

PazHoypoBHEBBIE 3a
Ja4Yu U 3aJ1aHUs

3a4eT B MUCHbMEHHO
it popme

Tect

3ayeTr B MUCEMEHHO
i popme

P11 HaBbIK : IMETb OIIBIT COCT Pa3HoypoBHeBbIE 32 | 3aueT B MMCHMEHHO
aBIJICHUSI FOPUAUYECKON U 1.1. lenonpou3BoCTBO K a4y U 3aJaHUs 71 (bOPMC
MHOM JOKyMEHTaluUH, B KO | aK ojHa n3 QyHKIui ynpa
TOPOI OTpaXkaeTcst onpe); | BICHUA Tecr %aqu B IIMCBMEHHO
€JICHHAas FOPUINYECKAs J1e i popme
ATCIBHOCTD, B TOM HHCIIC PasHoypoBHeBBIe 32 | 3a4eT B MHCBMEHHO
npoLeccyalbHbIe JCHCTBU o
Hp Y 1.2. Odopmienue pekpuz | A&TH M 33/1aHNA it popme
HTOB L0KYMCHTOB Tecr 3a4eT B MICEMEHHO
it popme
PasHoypoBHeBEIe 32 | 3adeT B MICEMEHHO
1.3. CocraBnenue u 000p | naum u 3amanus it Gopme
MJICHUE CITYKEeOHBIX JOKY
MEHTOB. Tecr 3ayer B MIUCEMEHHO
it popme
Pa3HoypoBHeBEIE 32 | 3adeT B MICEMEHHO
1.4. Opopmienue xkagpop | A&9M M 331aHuA it popme
Olf IOKYMEHTAITHH. Tecr 3aver B MIHCHMEHHO
i popme
Pa3HoypoBHeBbIe 32 | 3a4er B MHCbMEHHO
1.5. PaGora ¢ obpamenuss | A&1H M 33/aHuA it popme
MH Ipaiat. Tecr 3ayer B MUCbMEHHO
it popme
PasHoypoBHeBBIe 32 | 3a4eT B MHCBMEHHO
1.6. Opranusaims 10KyM | nauy u 3apanus it bopme
€HT0000POTA B YUPEKICH
WL Tecr 3a4eT B MICEMEHHO
it popme
PasHoypoBHeBEIE 32 | 3adeT B MICEMEHHO
1.7. Homerknatypa u o | A&9H M 331anus it popme
PMHpPOBAHHEC ACI. Teer 3ageT B MICEMEHHO
it popme
Pa3zHoypoBHeBEIE 32 | 3adeT B MICEMEHHO
1.8. [loaroToBka 1en K M0 | naup u 3amanus it opme
CIIC/TyFOIIIEMY XPaHCHHUIO
U HCIIOJIb30BAHHUIO. Tect 3ayer B MICEMEHHO
i popme
P2 3HaHHE : IOJIOKEHUH HOP 1.1. Jlenonpou3BoCTBO K
. 3a4eT B MICEMEHHO
MaTUBHBIX aKTOB, OIIpeIe ak omHa u3 QyHkuwmi ynpa | CobecenoBaHue i dopme
JIFOIITUX CTAaTyC Cyled M ¢ | BIICHUS
EHCKYIO 3THK
yA y y 1.2. OpopmieHne pekBu3 3ader B NUCbMEHHO
CobecenoBanue -
UTOB JJOKYMEHTOB it popme
1.3. CocraBnenue u opop
3a4er B NIUCEMEHHO
MIIeHHE ci1y)keOHbIX 10Ky | CobecemoBaHue it opme
MCHTOB.
1.4. OdopmieHue kaapos 3aueT B IMCbMEHHO
. bop P CobecenoBanue -
Ol JOKyMEHTallUuu. it popme
1.5. Pabota ¢ obpamenus 3ayer B MICEMEHHO
CobecenoBanue -
MU TpaXKIaH. i Gopme
1.6. Opranuzanus 10KyMm
P LWL AOKY 3a4er B NIUCEMEHHO
eHroobopoTa B yupexnaen | CobecemoBaHue

HH.

i Gopme




1.7. Homenknatypa u ¢o

3a4yeT B MUCEMEHHO

CobecemoBaHue N
pMHpPOBaHHE JETI. it popme
1.8. IToaroroska Jei K 1o
3a4eT B MMCbMEHHO
CIIEYIOIIEMY XPaHEHHUIO CobecenoBanue

" HUCII0JIb30BaHUIO.

it popme

P12 VMeHHUe : OIPEAeIsIT MO PasnoypoBHeBbIe 32 | 3adeT B MUCEMEHHO
zenb noseeHus B koiwtek | 1.1. JlenmonpousBoaCTBO K | nayy u 3amanus it popme
THBE 1 00IIEHus ¢ cyObek | aKk oaHa u3 QpyHKUMi yrnpa
TAMU [PaBa B COOTBETCTB | BJIEHHS TecT 3ader B MMCHMEHHO
WU C HOPMaMH 3aKOHO/AT i popme
CHBECTBA O CTATyCe Cy/ICH, Pa3zHoypoBHeBEIE 32 | 3adeT B MICEMEHHO
CYIEHCKOH STHKA o
1.2. Opopmienue pekpuz | A29M M 33/1aHuA it popme
HTOB IOKyMCHTOB 3ayer B MICEMEHHO
Tect -
i popme
PaznoypoBHeBbIe 3a | 3aueT B MUCbMEHHO
1.3. Cocrasnenne 1 0hop | payy u 3amanus it hopme
MIICHHE CITy’KeOHBIX JTOKY
MEHTOB. T 3ayer B MUCbMEHHO
ect -
it popme
PasHoypoBHeBbIe 32 | 3a4eT B MHCBMEHHO
1.4. Opopmienne xkanpop | AdTH W 3a[aHUA it popme
O IOKyMCHTALIHH. 3a4eT B MICEMEHHO
Tect N
it popme
PasHoypoBHeBEIe 32 | 3adeT B MICEMEHHO
1.5. PaGora ¢ oOparenus | A@9M ¥ 3a1aHus i popme
MH TpaK/IaH. 3ageT B NIICEMEHHO
Tecr o
it popme
Pa3zHoypoBHeBEIE 32 | 3adeT B MICEMEHHO
1.6. Opranuzanus 10KyM NIauM U 3a1aHus it opme
€HT0000POTa B YUPEKICH
WW. T 3aueTr B MUCbMEHHO
ect o
i popme
PazHoypoBHeBbIe 32 | 3aueT B MUCbMEHHO
1.7. Homenknarypa u ¢o JlayM M 3aJ1aHus it popme
pMHpOBaHHE JE.
3ayeT B MUCbMEHHO
Tect -
it popme
PasHoypoBHeBBIe 32 | 3a4eT B MHCBMEHHO
1.8. TloaroroBka A€N K 0 | nauy u 3amanus it gopme
CIIeAYIOMIEMY XPAHCHUIO
Y UCIIOJIB30BAHUIO. Tecr 3a4eT B MUCHbMEHHO
it popme
P12 HaBbIK : py BBITIONHEHH PasnoypoBHeBbIe 32 | 3adeT B MUCEMEHHO

U y4eOHBIX 33/1a4 IEMOHC
TPUPOBATh STHYECKOE T10B
e/leHue

1.1. denompou3BoICTBO K
aKk ofHa u3 QyHKUUH ynpa
BJICHHSI

Ja4uu U 3a1aHuA

it opme

Tect

3a4yeT B MUCEMEHHO
it popme

1.2. OpopmiieHre peKBU3
HTOB JIOKYMEHTOB

PazHoypoBHEBBIE 3a
Ja4Yu U 3aJ1aHUs

3a4eT B MUCHbMEHHO
it popme

Tect

3a4yeTr B MUCEMEHHO
i popme

1.3. CoctaBnenue u opop
MIICHHE CITy’KeOHBIX JTOKY
MEHTOB.

Pa3noypoBHeBbIe 3a
Jlaud U 3aJaHus

3ayeTr B MUCEMEHHO
it popme

Tect

3a4yeT B MUCEMEHHO
it popme

1.4. OdopmiieHHe KaapoB

Pa3HoypoBHEBEIE 3a
JTau¥ U 3aJIaHUs

3auer B MUCbMEHHO
i Gopme




on JOKYMCHTalHU.

Tect

3a4eT B MUCHbMEHHO
it popme

1.5. Pabota ¢ oOpamieHus
MU TpaXKIaH.

PazHoypoBHEBBIE 3a
Ja4Yu U 3aJ1aHUs

3a4eT B MUCHbMEHHO
it popme

Tect

3ayeTr B MUCEMEHHO
i popme

1.6. Opranuzanus 10KyM
€HTO000POTa B yUPEKIIEH
UH.

Pa3noypoBHeBbIe 3a
Jlaudl U 3aJJaHUs

3ayeTr B MUCEMEHHO
it popme

Tect

3a4yeT B MUCEMEHHO
it popme

1.7. Homenknatypa u ¢o
pMHpOBaHUE JEI.

Pa3HoypoBHeBEIE 3a
JIag¥ U 3aJIaHUs

3auer B MUCbMEHHO
i Gopme

Tect

3auer B MUCbMEHHO
it popme

1.8. IToaroroska 1€ K 1o
CIICIYIOLIEMY XPAHCHHUIO

Pa3HoypoBHEBBIE 32
JTa9¥ U 3aJaHusL

3ageT B MICEMEHHO
it opme

3a4eT B MUCEMEHHO

U HCIIOJIb30BaHHIO. Tect
it popme
P13 3HaHue : Ha3bIBaTh MOKyM | 1.1. Jlenonpou3BoOACTBO K
A oKy A p e 3aueTr B MUCbMEHHO
€HT, B KOTOPOM OTpaxkaeT | ak ofHa u3 ¢pyHkuuii ynpa | CobecenoBanue it popme
Cs1 OMpeJeIICHHAs IIPOLecC | BIICHHS
aNbHas ACATEIBHOCTD U
y a 1.2. OopmiieHnE peKBH3 3ayeT B NMCbMEHHO
WHasI FOpUINIECcKast IeATe CobecenoBanne N
HUTOB JIOKYMEHTOB i popme
JBHOCTh
1.3. CocraBnenue u odop
3aueTr B MUCbMEHHO
MJICHUE CITYKEeOHBIX JOKY CobecemoBanue i hopme
MEHTOB.
1.4. Odopmitenue kaapoB 3auer B MMCbMEHHO
N bop AP CobecenoBanue N
Ol JIOKyMEHTAIINH. i popme
1.5. Pabota ¢ oOparieHust 3a4yeT B MUCEMEHHO
CobecenoBanue N
MU TpaXKIaH. i popme
1.6. Opranu3zamnusi JOKyM
P L OKY 3aueT B MUCbMEHHO
eHTroobopoTa B yupexaeHn | CobecemoBanue o
it popme
UH.
1.7. Homenknatypa u o 3a4eT B MICEMEHHO
CobecenoBanue N
PMUpPOBAHUE JICI. i popme
1.8. ITogroTroBka fien K 1o
3ayer B MUCEMEHHO
CIIEYIOIIEMY XPaHEHHUIO CobecenoBanue i Qopme
U MCIOJIB30BAHUIO.
PII3 YMeHHe : XapaKTepu30Bat PazHoypoBHeBble 32 | 3aueT B IUCbMEHHO

b OCHOBHBIE TPEOOBaHNS C
oJlepKaHUE TOKYMEHTalu
U, B KOTOPO1 OTpakaeTcs

olpezielIeHHas Iporeccya
JIbHAS JESITENbHOCTh U UH
asi IopUaNYecKas JeaTenb

HOCTb

1.1. /Ilenonpou3BoACTBO K
ak oxHa u3 QyHKIHH ympa
BJICHMS

Jauu U 3a1aHuA

i Gopme

Tect

3auer B MUCbMEHHO
it popme

1.2. OdopmiieHne pekBu3
UTOB JIOKyMEHTOB

Pa3noypoBHEBBIE 32
JTa9¥ U 3aJaHUsL

3ageT B MICEMEHHO
it opme

Tect

3a4yeT B MUCEMEHHO
it popme

1.3. CocraBnenue u opop
MIICHHE CITY’KEOHBIX JIOKY
MEHTOB.

PazHoypoBHEBBIE 3a
Ja4Yu U 3aJ1aHUs

3a4eT B MUCHbMEHHO
it popme

Tect

3a4yeTr B MUCEMEHHO
i popme

1.4. OdopmieHne KaapoB

Pa3HoypoBHEBEIE 3a
JTau¥ U 3aJIaHUs

3a4yeTr B MUCEMEHHO
i popme




on JOKYMCHTalHU.

Tect

3a4yeT B MUCEMEHHO
it popme

1.5. Pabota ¢ oOpamieHus
MU TpaXKIaH.

PazHoypoBHEBBIE 3a
Ja4Yu U 3aJ1aHUs

3a4eT B MUCHbMEHHO
it popme

Tect

3ayeTr B MUCEMEHHO
i popme

1.6. Opranuzanus 10KyM
€HTO000POTa B yUPEKIIEH
UH.

Pa3noypoBHeBbIe 3a
Jlaudl U 3aJJaHUs

3ayeTr B MUCEMEHHO
it popme

Tect

3a4yeT B MUCEMEHHO
it popme

1.7. Homenknatypa u ¢o
pMHpOBaHUE JEI.

Pa3HoypoBHeBEIE 3a
JIag¥ U 3aJIaHUs

3auer B MUCbMEHHO
i Gopme

Tect

3auer B MUCbMEHHO
it popme

1.8. IToaroroska 1€ K 1o
CIICIYIOLIEMY XPAHCHHUIO
1 UCITOJIB30BaHHUIO.

Pa3HoypoBHEBBIE 32
JTa9¥ U 3aJaHusL

3a4eT B MUCEMEHHO
it popme

Tect

3a4eT B MUCEMEHHO
it popme

P/I3

HaBbik : UMETH ONBIT COCT
aBJICHUS JOKYMEHTAIUH, B
KOTOPO# OTpaxkaeTcs Ipu
JHYecKas ¥ MHas IesTelb

HOCTBH

1.1. Jlenonpou3BoCTBO K
aKk ofHa U3 QYHKIUH ynpa
BIIEHUS

Pa3zHoypoBHEBBIE 3a
Ja4Yu U 3aJ1aHUs

3a4eT B MUCHbMEHHO
it popme

Tect

3ayeTr B MUCEMEHHO
i popme

1.2. OcdopmieHue pekBu3
UTOB JIOKYMEHTOB

Pa3noypoBHeBbIe 3a
Jlaudl U 3aJaHus

3ayeTr B MUCEMEHHO
it popme

Tect

3a4yeT B MUCEMEHHO
it popme

1.3. CocraBnenue u odop
MIJICHHUC CJ'Iy)KC6HI>IX JIOKY
MCHTOB.

Pa3HoypoBHeBEIE 3a
JIag¥ U 3aJIaHUs

3auer B MUCbMEHHO
i Gopme

Tect

3auer B MUCbMEHHO
it popme

1.4. OdopmiieHne KagpoB
Ol JOKYMEHTAIIHH.

Pa3HoypoBHEBBIE 32
JTa9¥ U 3aJaHusL

3a4eT B MICEMEHHO
it opme

Tect

3a4yeT B MUCEMEHHO
it popme

1.5. PaboTa ¢ oOpameHus
MU TpaXKIaH.

PazHoypoBHEBBIE 3a
Ja4Yu U 3aJ1aHUs

3a4eT B MUCHbMEHHO
it popme

Tect

3ayeTr B MUCEMEHHO
i popme

1.6. Opranuzanus 10KyM
€HTO000POTa B yUPEKIIEH
UH.

Pa3noypoBHeBbIe 3a
Jlaudl U 3aJaHus

3ayeTr B MUCEMEHHO
it popme

Tect

3a4yeT B MUCEMEHHO
it popme

1.7. Homenknatypa u ¢o
pMHpOBaHUE JEI.

Pa3HoypoBHEBEIE 3a
JIag¥ U 3aJIaHUs

3auer B MUCbMEHHO
i Gopme

Tect

3auer B MUCbMEHHO
it popme

1.8. IToaroroska Jei K Io
CIICIYIOLIEMY XPAHCHHUIO
1 UCITOJIB30BaHUIO.

Pa3noypoBHEBBIE 32
JTa9¥ U 3aJaHUsL

3ageT B MICEMEHHO
it opme

Tect

3a4yeT B MUCEMEHHO
it popme




4 Onucanue Npoueaypbl OCHUBAHUS

KadectBO CcPOpMHUPOBAaHHOCTH KOMITCTEHIIMH HAa JaHHOM JTare OICHUBACTCS 10
pe3yibraTaM TEKYIIMX W MPOMEXKYTOYHBIX aTTECTAI[Mi TPU MOMOIIM KOJHUYECTBCHHOHM OILICHKH,
BEIpOXEHHOW B Oaymax. MakcumanbHas cymMma 0auioB mo gucruruimHe (Momaymoo) paBHa 100

Oasiam.

O1neHoYHOE CPEaCTBO
Bupn yuebHoit nestensHOCTH Cobecenonarie EE;H;ZSESEETIG 381 ooy Yroro
Jlexuunu[1] 10 10
[IpakTuueckue 3aHATUS 10 30 40
CamocrosiTensHas paborta 30 30
[IpomexyTouHas aTTecTanus 20 20
Htoro 20 60 20 100

[1] B cootBercTBuu ¢ [lomokeHrnemM 00 opraHu3ayy ¥ MPOBEACHUN TEKYIIIETO KOHTPOJIS
YCIEBAEMOCTH, TEKYLIEH 1 mpoMexyTouHoi arrectauuu cryaeHToB CK-CTO-11J1-04-1.114-2019
(BBeneH B aeiictBue npukasoM pektopa BI'YOC ot 29.01.2019 Ne54), a umenHo 1. 4.4, nocemieHue
JIEKIUH 1O JUCHMILTUHE OlleHuBaeTcs B 1 Oait 3a 3aHsTHe (B cymme He Ooree 20 6amioB 3a

ceMecTp.

Cymma 6annoB, HAOpaHHBIX CTYACHTOM IO BCEM BHJaM YUEOHOW ACSITEIHHOCTH B pamMKax
JVCIIATUTMHBI, TICPEBOIUTCS B OIIEHKY B COOTBETCTBUU C TAOJUIICH.

CymMma OanioB

10 JUCHHUITIIINHE

O1neHKa 10 IPOMEXY
TOYHOH aTTeCTalnuu

XapaKTepI/ICTI/IKa KaduecCTBa Cq;)OpMI/IpOBaHHOCTI/I KOMIICTCHI WU

«3a4TCHOY /

CTyIeHT 1eMOHCTPUPYET CHOPMHPOBAHHOCT NUCLUILUTHHAPHBIX KOMIIETEHIIUH, 00
Hapy>KMBaeT BCECTOPOHHEE, CUCTEMAaTHYECKoe U NTy0oKoe 3HaHHE y4eOHOTo Marep
1aJla, yCBOMJI OCHOBHYIO JIUTEPATypy U 3HAKOM C JONOJIHUTEIBHOU JIUTEpaTypoH, pe

ot 91 no 100 «OTIIUIHO» KOMEHIOBaHHOM MPOTpaMMOid, yMeeT cBOOOTHO BBITIONHATH MPAKTHUECKHE 3aAaHHS,
MIPEayCMOTPEHHBIE IPOTrPaMMO, CBOOOIHO ONepHpyeT NPHUOOPETEHHBIMH 3HAHUSAM
U, YMEHUSIMH, IPUMEHSIET UX B CUTYaLUsIX ITOBBILICHHOHN CJIOXKHOCTH.
CTyneHT AeMOHCTPHUPYET COPMUPOBAHHOCTD AUCHHUILIMHAPHBIX KOMIIETCHIIUA: OC
ot 76 110 90 «3auTeHo» / HOBHBI€ 3HAHMS, YMEHHUS OCBOEHBI, HO JIOITYCKAIOTCS HE3HAYUTEILHbIE omuu61<1/1, HET
«XOPOLIO» OYHOCTH, 3aTPYIHEHUS [IPU aHAJTUTHYECKUX OIEepalysix, IEPeHOCe 3HAaHUI U YMEHU
Y Ha HOBBIC, HECTAHIAPTHBIC CUTYalllH.
CTyIeHT IEeMOHCTPUPYET CHOPMUPOBAHHOCTh TUCIUAIUIMHAPHBIX KOMIICTCHITHIA: B X
«3a4TeHO» / 0J1¢ KOHTPOJIBEHBIX MEPOIIPUSTHH HOITyCKAIOTCS 3HAUUTEIIbHBIE OIIMOKH, IPOSIBISETC
ot 61 1o 75 «YIIOBIIETBOPHUTEIEH s1 OTCYTCTBHE OTJIEJIbHBIX 3HAHUH, YMEHUN, HABBIKOB 110 HEKOTOPBIM JUCUUIUIMHAPH
o» BIM KOMIIETEHLIMAM, CTYIEHT MCIBITBIBACT 3HAYNUTEIbHBIC 3aTPYAHEHUS IIPU ONIEPUP
OBaHWHU 3HAHUSIMU M YMEHUSIMU [IPU UX IIEPEHOCE HA HOBBIC CUTYALIUH.
«HE 3aUTCHOY /
or 41 10 60 P —— VY crynenra He C(poleHpOBaliLI JHCHHATIMHAPHBIE KOMIIETEHIINH, TIPOSBIIACTCSA HENO
CTaTOYHOCTb 3HAHUW, YMEHUH, HABBIKOB.
HO»
«HE 324TCHOY /
ot 0 10 40 P — JucuuninuHapHble KOMIIETEHIUH HE cdjopMHpmiaHm. IIposiBisieTcst monHoe WU
oy MPAaKTHYECKH ITOJTHOE OTCYTCTBHE 3HAHWUM, YMEHUM, HABBIKOB.

5 IlpumepHbIe OlIeHOYHBbIE CPeCTBA

5.1 CobecegoBanue — 3amuTa HHIAUBUAYAJBHOI0 3alaHUSA

1. TloHATHS «TOKYMEHTAMOHHOE O0ECTIeueHHE YIPABICHUS» U «IEIONPOU3BOICTBOY
2. Cayxo6a 1OY — dyHKIIUHN U CTPYKTYpa, IpaBa U OTBETCTBEHHOCTb
3. HopmaTtuBHO-npaBoBas 0a3a TOKYMEHTHPOBaHHUS
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[TonsiTHe «yHU(UKAIUSA TOKYMEHTOB)» U €r0 3HaYeHHE B COBPEMEHHOM JIEJIONPOU3BO/ICTBE
Crangapruzanus gokyMeHnToB. Tpedosanus ['OCT P.6-30-2003
PexBu3ut. Pacnonoxenue u pasmep peKBU3UTOB
ITonsTHe «10KyMeHT». DYHKIMU JOKYMEHTOB
Knaccudukanus 10KyMeHTOB
9. Cucrtembl JOKYMEHTOB

10. OpraHu3aimoOHHO-pacoOpsAIUTEIbHAS CUCTEMA JOKYMEHTAIIUN

11. PacnopsiautenbHbIEe JOKYMEHTBI

12. OpraHu3anuoHHO-IIPABOBLIE TOKYMEHTHI

13. UndopmannoHHO-CIpaBOYHbBIE JOKYMEHTHI

14. JIOKyMEHTBI 110 TUYHOMY COCTaBY

15. TexHonorus paboThI C JOKyMEHTaMH

16. OmpeneneHue MOHATHS «IOKYMEHTOO0OpPOTay, 00IIME MPUHLUIIBI U METOUYECKIE OCHOBBI

OpraHu3aluyi JOKyMEHTO00opoTa

17. CrpykTypa u 001as XapaKTeprCTHKA IOKyMEHTOIIOTOKOB

18. Perucrtpanus kak coctaBHas 4yacTb TexHojoruu JJOY

19. Dranbl NpoXoKAEHUS U UCIIOJIHEHUS UCXOASIINX U BHYTPEHHUX IOKYMEHTOB

20. Peructpanust JOKyMeHTOB. 3a/1a4il U IPUHIIMIIBI PETUCTPALIUN

21. OcHOBHBIE NpaBUJIa MHAEKCALIMH IOKYMEHTOB

22. ®opMHPOBAHUE U XPaHEHHE JIEJI B JIEIIONPOU3BOCTBE

23. OmnpeneneHre NOHATHS HOMEHKIIATYPHI Aesl. Buasl HOMEHKIATyp Aen

24. TpeboBanus K (GopMyIUpOBKE 3ar0JIOBKOB JIeJI B HOMEHKJIAType

25. OOpa3oBaHue MHACKCA J€JIa B HOMEHKJIAType

26. Cpoku XpaHeHUusd Jel

27. XpaHeHHE JOKYMEHTOB B CTPYKTYPHBIX IOJPA3ACICHUSAX OpraHu3aluu

28. IloaroroBka u nepenayda e B BEAOMCTBEHHBIN apXUB

29. TpebGoBanus K 0pOpMIIEHHUIO Jel

30. OmpeneneHue U COCTaBIIEHUE ONUCEN

Kpamkue memoouueckue ykazanus
[Tpy mOATrOTOBKE K MPAKTUYECKOMY 3aHATHUIO CTYIEHT 00s3aH MpopadoTaTh UCTOUYHUKH 10

T€MaM JUCLUIUIMHBI, OCHOBHYIO U JIOTIOJIHUTEIbHYIO JUTEparypy (C  00s3aTesIbHbIM
KOHCIIEKTHPOBAHMEM H3Yy4aeMOro MaTepuaia — Mpu coOeceOBaHWU C MpEnojiaBaTeieM CTYIACHT
MO’KET UCIOJIb30BaTh CBOU 3aIHCH).

XN R

Llxana oyenuxu

Ornenka Bamisr Omnmucanne

5 5 CTYJEHT MPEICTaBHII OTIIMYHOE UCIIOJIHEHUE C HE3HAYUTEIBHBIM YHCIIOM OIIMOOK

4 4 CTYZCHT MOKa3aJ ypOBEHb BIIAJICHNS MaTEPUAJIOM BBIIIE CPETHETO C HECKOIBKAMH OIIHOKaMH
3 3 B II€JIOM NIPABUJIBHO, HO CO 3HAUUTEIbHBIM KOJMYECTBOM HEJOCTATKOB

2 0 B I[CJIOM MPABUJIBHOE UCIIOJHEHUE C KPUTUYECKUM KOJIMYCCTBOM CYIICCTBCHHBIX OITHOOK

5.2 Bonpocsl k 3a4eTy (mucbMeHHasi gopma)

1.IlonsTus CAOKYMCHTAIIMOHHOC obecrieucHue YHOpaBJICHUA» U «ACJTOIIPOU3BOACTBO»

Cnyx06a 10Y — pyHKIIMU U CTPYKTYpa, MpaBa U OTBETCTBEHHOCTh

HopMmaTtuBHo-1ipaBoBas 6a3a TOKyMEHTUPOBAHUS

[TonsiTre «yHU(DHUKAIWS TOKYMEHTOBY» M €r0 3HAYCHUE B COBPEMEHHOM JICIIONPON3BOJICTBE
Crannaptuzanus 1okyMeHToB. TpedoBanust ['OCT P.6-30-2003

PexBuzur. Pacnionoxxenue u pazmep peKBU3UTOB

[TonsiTne «10kyMeHT». OYHKIIUU JOKYMEHTOB

Knaccudukanus 10KyMeHTOB

Cucrembl JOKYMEHTOB

NN R DD



9. OpraHuzanmoOHHO-PaCHIOPAIUTEIbHAS CUCTEMA JOKYMEHTAIIUU
10. PacnopsiautenbHble JOKYMEHTHI
11. Oprann3annOHHO-IIPABOBBIE TOKYMEHTHI
12. MHpOpManOHHO-CIIPABOYHBIE JOKYMEHTHI
13. JIOKyMEHTBI 110 TUYHOMY COCTaBy
14. Texnonorust paboOThI ¢ JOKYMEHTaMH
15. OmnpeneneHue MOHATHS «JIOKYMEHTOO00POTay», OOIIHE MPUHIIUIIBI U METOANYECKUE OCHOBBI
OpraHu3aIy JT0KyMeHTO000poTa
16. CrpykTypa u 0011ast XapaKTepUCTUKA TOKyMEHTOIIOTOKOB
17. Peructpanus kak coctaBHasi yacTh TexHojoruu JJOY
18. Drambl MPOXOKIACHHS U UCTIOTHEHUS UCXOAAIIUX U BHYTPEHHUX JTOKYMEHTOB
19. Perucrtpanus TOKyMEHTOB. 3a/1a4i U IPUHIIUIIBI PETUCTPALIUN
20. OcHOBHBIE TpaBUJIa UHACKCAIIMU JOKYMEHTOB
21. ®opMupOBaHHE U XpaHEHME JEJI B JEIONPOU3BOICTBE
22. OmnpeneneHue MOHATUS HOMEHKIIATYPHI Jell. BUuibl HOMEHKIaTyp Aei
23. TpebGoBanus Kk (OpMyIUPOBKE 3aT0JIOBKOB JIe] B HOMEHKJIAType
24. OO6pa3oBaHHE WHACKCA JIeJa B HOMEHKJIAType
25. Cpoku XpaHEHHUS J1eT
26. XpaHeHHE JOKYMEHTOB B CTPYKTYPHBIX MOIPa3ACICHUSIX OpraHN3aluu
27. IloaroToBka u nepenava eyl B BEIOMCTBEHHbBIN apXUB
28. Tpebomanus k ohopMICHHUIO JET
29. OmnpeneneHue U COCTABICHUE OMUCEN

Kpamkue memoouueckue ykazanus
[Ipy moaroroBke K 3a4eTy CTYAEHT 00si3aH MpopadoTaTh HUCTOYHUKK IO TemMam

JUACLUIUIMHBI, OCHOBHYIO U JIOIIOJTHUTEIBHYIO JINTEPATYPY.

IlIxana oyenku

Ornenka

Bamsr Ormnucanue

CTYZIEHT IOKa3bIBaeT IIyOOKHE OCO3HAHHbIE 3HAHUS 110 OCBELAEMOMY BOIIPOCY, BIaJCHUE
OCHOBHBIMH MOHSTHSIMH, TEPMHUHOJIOTHEIT; BIaieeT KOHKPETHBIMU 3HAHUSAMH, YMEHHSIMH 110 JaHHOK
JUCLIMILIMHE; OTBET MOJIHBIM JOKa3aTeIbHbIN, YETKUI, TPaMOTHBIN, MWIUTFOCTPUPOBAH MPAKTUUECKUM
OITBITOM IPO(ECCHOHAIBHON SSITEIbHOCTH

91-100

CTYZICHT IOKa3bIBaeT INIyOOKOE U MOJIHOE YCBOCHHE COJCPKAHU MaTepHaa, yMEHHE IPABUIBHO U
76-90 JIOKa3aTeNbHO U3J1araTh IpOrpaMMHBIA MaTepuall, JOIyCKaeT OTAEIbHbIC HE3HAUNTEIbHbIC HETOUHO
cTu B ()OpMe U CTHIIE OTBETA.

CTYZACHT IOHUMAET OCHOBHOE COZIEpXKaHUE yueOHO! MPOrpaMMBbl, yMeeT IOKa3bIBaTh IPAKTHUECKOE
61-75 MPUMEHEHHE MOJTYy4YCHHBIX 3HaHUH. BMecTe ¢ TeM jomycKkaeT OTe/IbHbIE OIUOKH, HETOYHOCTH B CO
Jiep>KaHUH ¥ 0(OPMIICHUH OTBETA; OTBET HEIOCTATOYHO TTOCIICIOBATEIICH, JOKA3aTEICH 1 TPAMOTEH.

CTYACHT UMCCT CYILIIECTBEHHbIC l'lp066.]'lbl B 3HaHUAX, NOITyCKaeT OLUI/I6KI/I, HETOYHOCTH B COJACPIKAHU
menee 60 " pacCKa3bIBA€MOT'0 MaTe€puralia, HE BbICIIACT I'NIaBHOT'O, CYIIECTBEHHOI'O B OTBETEC. OrtBer HOBEPXHO
CTHLIﬁ, 6€3ﬂ0Ka3aT€HBHLIﬁ, JOITyCKAaOTCs PEUCBLIC OIIMOKH.

5.3 UToroBmlii TECT

1. 1. CucreMa J0KyMEHTAIUU — ITO COBOKYIHOCTb JOKYMEHTOB, IPUMEHsAeMbIX:

a) B chepe ynpaBieHus;

0) B Kakoi-100 chepe nesaTenbHOCTH;

B) B JAHHOM YYPEKICHHUH;

I') B KOHKPETHOM CTPYKTYPHOM IOJpa3AcICHUN.

1. 2. Ha xojjiernaJibHOH 0CHOBE U3AIOTCH:

a) IOCTaHOBJICHHUS;

0) puKa3bl 10 OCHOBHOM JIEATETLHOCTH;
B) MPUKa3bl [0 TUYHOMY COCTaBY;

I') CIPaBKH.

1. 3. IIpoexT npukasa no JUYHOMY COCTABY FOTOBUTCS:




a) HAYaJIbHUKOM KaHUEJSPUH;
0) HaYaJILHUKOM OT/ella KaJpoB;
B) IOPUCKOHCYJIBTOM;

I') CEKpeTapeM.

1. 4. ITucbMmo, copep:xaiee coodIeHNE 0 KAKOM-JIH00 pakTe UM MEPONPUATHH,
nponaraHjaupylouiee 1eTeJJbHOCTh KaKOi-In00 Oprann3anni, Ha3bIBaeTcs:
a) pa3bsICHEHUEM;
0) nHpOpPMAITMOHHBIM;
B) HAIIOMUHAHUEM,;
I') FapaHTUHHBIM.

1. S. IIpuem Ha padoTy NPOU3BOAUTCH HA OCHOBAHUM:
a) pacnopsiKeHMsI Ha4aJIbHUKA OT/eJIa KaJpOB;
0) TUYHOTO >KeJaHusl pabOTHHUKA;
B) JIMYHOTO 3asBJICHUs paOOTHHUKA;
r) aBToOuorpadum.

1. 6. ITucbMeHHOe corJIalieHue MeKIy OpraHu3anueii ¥ 4acCTHBIM JIUIOM 00
YCTAHOBJIEHMH TPYIOBbIX OTHOLIEHHUI HA3bIBAETCSH:
a) TPYJAOBBIM KOHTPAKTOM;
0) KOMMEPUYECKUM KOHTPAKTOM;
B) KOMMEPYECKUM JIOTOBOPOM.

1. 7. ABTOOHOrpadus cocraB/isieTcs ¢ HeJblo:
a) MOUCKa PabOTHI;
0) TpyZlIOyCTpPOICTBA;
B) YCTAHOBJICHUS JINYHOCTH;
T') 3aBECTH TPYJOBYIO KHIKKY.

1. 8. Cay:xe0Hble MMCbMA He HMEIOT PeKBU3UTA:
a) PE30ITIOIIHS;
0) Ha3BaHUE BU]IA;
B) CCBUIKA Ha MHJICKC U JIATY;
T') OTMETKa 00 HCIIOJHUTEJNE.

1. 9. IMouToBBIii aipec B peKBU3UTE «aJpecaT» YKa3bIBaeTCs:
a) BO BCEX JIOKYMCHTAX;
0) pa3oBOMYy KOPPECIIOH/ICHTY;
B) BBIIIECTOSIINM OPTaHU3AIUSIM;
') OpraHaM BJIACTH M YTIPABJICHUS.

1. 10. Cranaprusanus:
a) TPOIIEeCC YCTAHOBJICHUSI i IPUMEHEHHs 00pa3IioB, YTAIIOHOB;
0) mpotiecc NpUMEHEHUs] YHU(PHUIUPOBAHHBIX (POPM JOKYMEHTOB;
B) IIPOILIECC YCTAHOBJICHUS TTPaBUI 0OPaOOTKH TOKYMEHTOB;
I') IpOLeCC PErMCTPALUU TOKYMEHTOB.
Kpamxue memoouueckue yxazanus
Bonpoc conepxut oauH BapuaHT oTBeTa. CTYIEHT JOJKEH BhIOpaTh MpaBUIIbHBIN OTBET U
HanMcaTh €ro HOMEp HAPOTHUB HOMEpA BOMPOCA Ha JIMCTE OTBETA.

IIxana oyenku

Ouenka Bamner Ormnmcanue

5 5 KOJIMYECTBO BEPHBIX OTBETOB cocTaBisieT Oonee 90% OT 00IIEro Yrcia TeCTOBIX 3aJaHui




4 4 KOJIMYECTBO BEPHBIX OTBETOB COCTABIACT OT 75% 10 89% OT 00111ero yucia TeCTOBBIX 3alaHuil

KOJIMYECTBO BEPHBIX OTBETOB cOCTaBisgeT oT 60% 110 74% OT 00IIero Yrcia TeCTOBBIX 3aJaHui

2 0 KOJIMYECTBO BEPHBIX OTBETOB COCTaBIsieT MeHee 60% OT 00IIero yncia TECTOBBIX 3aAaHUI

5.4 lipumep pa3HOYPOBHEBBIX 33/1a4 U 3aIaHUI

1. CocraBbTe npUKa3 pyKOBOIUTENS OPraHU3alMK O IIpUEME Ha PabOTy IOPUCKOHCYJIIBTOM.

2. CoctaBbTe IpHKa3 00 0CBOOOXKIEHUH OT PabOThl B OPraHU3aLMK B CBSA3U C IIEPEE3I0M Ha
HOBOE MECTOKUTEIILCTBO.

3. CocrtaBbTe npuKa3 00 YBOJIBHEHHH IEPEBOIOM B JPYTYIO OpPraHU3ALHUIO.

4. CocraBbTe XapaKTEPUCTUKY-PEKOMEHAANIO HAa paOOTHHUKA BaIIEro MPEANPHITUS IS
MOCTYTIJICHUS €T0 B aCIUPAHTYPY.
5. Hammmmre 3asiBieHHE 0 IpHeMe Ha paboTy IOPHCKOHCYIBTOM B TOCYAapPCTBEHHOE
NpEANpUATHE N0 CBA3U U UH(popMaTHKe «PoccBA3bUHPOPMY.
6. Hanmmure 3asBieHne o MpeoCTaBICHUN aIMIHUCTPATUBHOTO OTITYCKA MO0 CEMEHHBIM
00CTOSITEIbCTBAM.
7. Hanumute aBroOHorpaduio u pesroMme, Heo0X0AUMBbIE i 0pOpMIICHUS JOKYMEHTOB IIPH
MOCTYIUICHUU Ha paboTy.
8. Odopmure 3anuce B Tpy10BOIl KHM)KKE 00 YBOJIBHEHHU:
a) 1Mo cOOCTBEHHOMY JKEJIaHHIO;
0) B CBSI3U C JTUKBHUIAIMEH MPEITPUATHS;
B) B CBS3M C HECOOTBETCTBUEM BBINOIHIEMON pabOThI MpeabsBIIEMbIM
TpeOOBaHUSAM BCIIEACTBUE HEJJOCTATOYHON KBATU(PUKAIIHH.

1. CocTaBbTe NPOEKT TPYAOBOrO JOIOBOPA MO HaliMy, OIJIATE U YBOJIBHEHHMIO.
2. CoctaBbTe IpUKa3 O MEPEeBOE HAa pabOTy BHYTPU OpraHU3AINH.
3. CocraBbTe npHKa3 00 yBOJbHEHUH paOOTHUKA B CBSA3H C JIUKBUJAINEH MPEATIPUATHS.
Kpamxue memoouueckue ykazanus
UroObl BBIOJHUTH 3a/laHUE, HEOOXOJAWMO O3HAKOMHUTBHCS C ITAKETOM JIOKYMEHTOB II0
JM4HOMY cocTaBy. COBOKYIHOCTh B3aMMOCBSI3aHHBIX JIOKYMEHTOB, B KOTOPBIX 3a()MKCHPOBAHBI
3TaIlbl TPYAOBOM JAEATENBHOCTH PAOOTHUKA, HA3bIBAIOTCA JOKYMEHTAIMEH MO TMYHOMY COCTaBY.
Hokymenmayuio no auunomy cocmagy (IepcoHally, KaJpam) MOKHO Kjlaccu(UUIUpOBaTh Ha
YeThIpe IPyIIbL:
- JOKYMEHTAIUs], CBA3aHHAs C KOMIUIEKTOBAHHUEM IIEPCOHANIa OPraHU3aliH;
- JOKYMEHTAIUsl, CBA3aHHAsI C MPOLECCOM MPOJBHKEHUS MEepCcoHaia 1o
ciyxoe;
- JOKYMEHTAIUs], CBSI3aHHAsI C BBINMOJIHEHHEM pAaOOTHUKOM TpeOOBaHUI
TPYAOBOU JUCLUIUINHBL
- JOKYMEHTAlUsl, CBA3aHHAs C MPEKpalleHueM TPYIOBBIX OTHOILEHHM
pabOTHUKOB C OpraHU3AIUEH, C YBOJILHECHHEM.
Ogopmaenue 0OKyMeHmos npu nOCMynieHuu Ha pabomy
[Tpuem Ha MOCTOSAHHYIO pabOTy HOBOTO COTPYIHHKA NMPH HATWYMHM BaKaHTHON JOJKHOCTH,
MIPElyCMOTPEHHOM MITATHBIM PAacIUCaHUEM, COITPOBOXKAAaETCs 0POpMIIEHHEM TIOKyMEHTOB: Pe3tome
- Ankerta - TpynoBoii konTpakT - [Ipuka3 o npueme Ha paboTy
IlIxana oyenku

Orenka Bamner Omnucanue

5 5 CTYICHT MPEACTABIII OTIIMYHOE UCTIONHEHHUE C HE3HAYUTEIbHBIM YHUCIOM OLIHOOK

4 4 CTY/ICHT MOKa3aJl yPOBEHb BIAJICHUS MATECPUAIIOM BBIIIIE CPETHETO C HECKOJIBKUMH OIMHOKaMH
3 3 B LIEJIOM MPABUJILHO, HO CO 3HAYNUTEIbHBIM KOJIMYECTBOM HEJOCTATKOB

2 0 B I[€JIOM IPABUIILHOE UCIIOIHEHHE C KPUTUUIECKUM KOJIMYECTBOM CYIIECTBEHHBIX OIIHOOK
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